BO NOI VU CONG HOA XA HOI CHU NGHIA VIET NAM
- Poc 1ap - Tw do - Hanh phuc

S6: 3 /2023/TT-BNV Ha Noi, ngay30 thang 04 nam 2023

THONG TU
Hwéng din mdt s6 quy dinh ciia Nghi dinh s6 101/2017/NDP-CP ngay 01
thang 9 nim 2017 ciia Chinh phii vé dao tao, boi duwdng can bd, cong chiic,
vién chirc va Nghi dinh s6 89/2021/ND-CP ngay 18 thang 10 nim 2021 cia
Chinh phi sira d6i, bo sung mot s6 diéu ciia Nghi dinh s6 101/2017/ND-CP
ciia Chinh phi vé dao tao, boi dudng can bd, cong chirc, vién chire

Can cit Nghi dinh s6 63/2022/NP-CP ngay 12 thing 9 nam 2022 ciia
Chinh phii quy dinh chitc ndng, nhiém vu, quyén han va co cdu té chire ciia Bé
Noi vu;

Can cir Nghi dinh s6 101/2017/NP-CP ngay 01 thing 9 nam 2017 cua
Chinh phii vé dao tao, béi duong can bg, cong chire, vién chirc va Nghi dinh s
89/2021/NP-CP ngay 18 thang 10 niam 2021 ciia Chinh phii sira doi, bo sung mot
s6 diéu ciia Nghi dinh s6 101/2017/ND-CP ngay 01 thang 9 nam 2017 ciia Chinh
phu vé dao tao, boi duong can bo, cong chure, vién chue;

Theo dé nghi ciia Vu truéng Vu Cong chirc - Vién chirc;

B¢ truong Bo Noi vu ban hanh Thong tu huong dan mét s6 quy dinh cua Nghi
dinh s6 101/2017/ND-CP ngay 01 thang 9 nam 201 7 cua Chinh phu vé dao tao, boi
dudng can bo, cong chic, vien chirc va Nghi dinh so 89/2021/NB CP ngay 18 thang
10 nam 2021 cua Chinh phu sia doi, bo sung mot sé diéu cia Nghi dinh s6
101/2017/ND-CP cua Chinh phu vé 5 ddo tao, béi duong can bo, cong chure, vién chuc.

Chuong I
QUY DINH CHUNG

Diéu 1. Pham vi diéu chinh

1. Théng tu nay huong dan viéc quan 1y va mau chimg chi chuong trinh b01
dudng; t6 chirc bdi dudng can bd, cong chirc, vién chirc & nude ngoai bang ngudn
ngan sach nha nudc; tiéu chuan giang vién co sé dio tao, bdi dudng can bd, cong
chire, vién chie; danh gia chat lugng bdi dudng can bo, cong chirc, vién chirc.

2. Nhiing néi dung huong din quan 1y, mau ching chi chuong trinh boi
dudng va danh gia chit luong boi dudng can bd, cong chirc, vién chirc dugc néu
tai Thong tu nay ap dung dbi véi cac khoa bdi dudng (bao gdm giang day truc
tiép trén 16p hodc tir xa):
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a) Khoa bdi dudng kién thuc, k¥ ning quan 1y nha nudc theo tiéu chuan
ngach cong churec.

b) Khoa bdi dudng theo tiéu chuan chic danh nghé nghiép vién chirc
chuyén nganh.

c) Khoa boi dudng theo yéu cau vi tri viéc 1am lanh dao, quan ly.
d) Khoa boi dudng theo yéu cau vi tri viéc 1am chuyén mén nghiép vu.
, d) Khoa boi dudng theo ti€u chuin chire vu, chitc danh can b, cong chuc
cap xa.
Piéu 2. Poi twong ap dung
1. Céc co quan, td chiic sau day:
a) Co quan, don vi quan ly, str dung can bg, cong chirc, vién chic.
b) Hoc vién Hanh chinh Quéc gia.

¢) Trudng Chinh tri cac tinh, thanh phd truc thudc trung wong, cic co sO
dao tao, bdi dudng can bo, cong chiric cia bd, co quan ngang bg, co quan thudc
Chinh phu, Mat tran T quéc Viét Nam, to chirc chinh tri - xa hdi & trung wong
(sau day goi 1a co s& ddo tao, boi dudng).

d) Hoc vién, vién nghién ctru, truong dai hoc, trudng cao dang, truong trung
cap (sau day goi la co s& dao tao, nghién clru).

2. Céc ca nhan sau day:
a) Can bo trong cac co quan nha nudc.

b) Cong chirc trong co quan cua Pang Cong san Viét Nam, Nha nuoc, Mat
tran TO qudc Viét Nam, t6 chuc chinh tri - xa hoi ¢ trung wong, cap tinh, cap
huyén va cong chic x4, phudng, thi tran (sau ddy goi 1a cap x3).

¢) Vién chuc trong don vi sy nghi¢p cong lap.

Piéu 3. Giai thich tir ngir

Trong Thong tu nay, nhing tir ngit dudi ddy duoc hiéu nhu sau:

1. Chat luong boi dudng: La sy hai 10ng cta cac bén lién quan va su dap
ung muc ti€u boi dudng can bd, cong churc, vién chirc.

2. Tiéu chi: La mot bo phdn cdu thanh ndi dung danh gia, cu thé héa noi
dung danh gia.

3. Chi s6: La nhitng con sb dinh lwong dung dé do ludng céc tiéu chi.

4. Cyu hoc vién: Hoc vién d hoan thanh khoa bdi dudng va tr& vé cong tac
tai co quan, don vi.

5. Co quan danh gia doc lap: T chure kiém dinh qh’?it lugng gido duc, to
chuc kiém dinh chat lugng gido duc nghé nghi€p duoc cap giay phép hoat dong
theo quy dinh cua phap luat.
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Pieu 4. Muc dich, ni dung danh gia chat lwong boi dwéong can bg, cong
chire, vién chirc
1. Cung cap cho B Noi vu; cac co quan, don vi quan ly, st dung can bg,
cong chitrc, vién chirc; Hoc vién Hanh chinh Qudc gia; co s¢ dao tao, boi dudng;
co s& dao tao, nghién ctiru nhitng thong tin khach quan vé chat lugng boi dudng
can bo, cong churc, vién chirc.

2. Can ctr vao két qua danh gia chét luong boi dudng, B6 Noi vy; cac co quan,
don vi quan ly, sir dung can bg, cong chirc, vién chire; Hoc vién Hanh chinh Qudc
gia; co s¢ dao tao, bdi dudng; co s¢ dao tao, nghién ctru dé xuét, trién khai cac giai
phap d6i méi dé nang cao chat luong bdi dudng can bo, cong chirc, vién chic.

3. NoOi dung danh gia:

a) Chuong trinh, tai liéu.

b) Hoc vién.

c¢) Giang vién.

d) Co s vat chat va cac hoat dong ho tro.
d) Khoa bdi dudng.

¢) Hiéu qua sau boi dudng.

Chuong 11
CHUNG CHI CHUONG TRINH BOI DUONG
CAN BQ, CONG CHUC, VIEN CHUC

Piéu 5. In, cip, cip lai va quan ly ching chi, gidy chirng nhéin

1. Hoc vién Hélt}h chinh Qudc gia; co s¢ ddo tao, boi du(j)'ng; co s& dao tao,
nghién ctru dugc quyén in, cap ching chi cac chuong trinh boi dudng duoc cap
c6 tham quyén giao thuc hién. Mau ching chi theo quy dinh tai Phu luc I ban hanh
kém theo Thong tu nay.

2. Chumng chi chuong trinh boi dudng dugc cap 01 1an cho hoc vién hoan
thanh khoa hoc, trong ngay bé giang khda hoc.

3. Hoc vién Hanh chinh Qudc gia, co sd dao tao, bdi dudng, co s& dao tao,
nghién ctru ¢ trach nhiém:
~a) Cép gidy ching nhan hoan thanh khoa hoc d6i véi truong hop ching chi
bi mat, hu hong. Giay chimg nhan hoan thanh khoa hoc c6 gia tri sir dung nhu
chimg chi chuong trinh boi dudng. Mau gidy ching nhén hoan thanh khda hoc
theo quy dinh tai Phu luc II ban hanh kém theo Thong tu nay.
~ b) Cép lai chimg chi chuong trinh boi dudng d6i véi truong hop chimg chi da
cap nhung c6 sai sot do 101 cia Hoc vién Hanh chinh Quoc gia, co sé dao tao, boi
dudng, co sd dao tao, nghién ctru.
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¢) Cap lai giéy chting nhan hoan thanh khéa hoc ddi véi truong hop gidy
chimg nhéan bi mat, hu hong.

4. Trong thoi gian cham nhét 13 05 ngay 1am viéc ké tir ngay nhan duoc don
dé nghi (kém theo chiing chi, giéy chirng nhan bi sai s6t hodc bi hong) cta hoc
vién, Hoc vién Hanh chinh Quéc gia, co s& dao tao, boi dudng, co s¢ dao tao,
nghién ctru c6 trach nhiém xem xét, quyét dinh cap hodc cip lai gidy ching nhan
hoan thanh khoa hoc, chtg chi chuong trinh bdi dudng cho hoc vién.

5. Hoc vién Hanh chinh Quéc’gia, co s& dao tao, boi dudng, co s¢ dao
tao, nghién ctru lap s6 quan ly viéc cap chung chi chuong trinh boi dudng, giay
ching nhan hoan thanh khoa hoc theo quy dinh cta phdp luat. Bdo dam cong
khai, minh bach.

Piéu 6. Picu kién dé duwoc cap chirng chi chwong trinh bdi dudng

Chimg chi chuong trinh boi dudng dugc cip cho hoc vién ¢o du cac diéu
kién sau day:

1. Tham gia hoc tip day du theo quy dinh cua chuong trinh boi dudng.

2.Co dﬁ‘céc bai kiém tra, Vié:t thu hoac;h, tiéu luén, dé an theo quy dinh cua
chuong tr’inhvbéi dudng; cac bai kiérr} tra, vi€t thu hoach, ti€u luan, dé an phai dat
tr 50% so0 diém trd 1€n theo thang diém quy dinh cua chuong trinh.

3. Chap hanh dung, day du cac quy dinh ctia phap ludt vé bdi dudng can bo,
cong chire, vién chirc; quy ché, ndi quy hoc tip cua Hoc vién Hanh chinh Québc
gia; co sO dao tao, bdi dudng; co s dao tao, nghién ctru.

Picéu 7. Ngon ngir ghi trén chl’rng chi va gidy chirng nhian

Ngon ngr ghi trén ching chi, gidy ching nhén la tiéng Viet. Dbi véi cac
chting chi, gidy ching nhan c6 ghi thém tiéng nudc ‘ngoai thi tiéng nudc ngoai
phai duge ghi chinh x4c va phu hop véi ndi dung tiéng Viét; kich ¢& chit nude
ngoai khong 16n hon kich ¢& chir tiéng Viét.

Piéu 8. Thu héi, hity bé chirng chi chwong trinh bdi dudng, gidy chirng
nhan hoan thanh khéa hgc

1. Chimg chi chuong trinh boi dudng, gidy ching nhan hoan thanh khoa
hoc bi thu hoéi trong cac truong hop sau:

a) Co6 sy gian 1an trong viéc chi€u sinh, hoc tdp déi voi nguodl dugce cap
ching chi, giay chirng nhan.

b) Cép cho ngudi khong du diéu kién; cip khong ding tham quyén.

¢) Chung chi bi tdy x6a, stra chira.

d) Bé cho ngudi khac sir dung.

d) Do 16i cua Hoc vién Hanh chinh Quéc gia, co s¢ dao tao, bdi dudng; co
so dao tao, nghién ctru.

2. Hoc vién Hanh chinh Quéc gia, co s ddo tao, bdi dudng, co sd dao tao,
nghién ctru ¢6 tham quyén thu hoi, hiy bé ching chi, gidy chimg nhan do don vi
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minh cép. Truong hop Hoc vién Hanh chinh Quéc gia, co s¢ dao tao, boi dudng,
co sO dao tao, nghién ctru da sap nhap, chia, tach, giai thé thi co quan céip trén truc
tiép cac don vi ndy c6 tham quyén thu hdi, huy bé chimg chi, gidy chimg nhan.

3. Thu truéng co quan néu tai khoan 2 Diéu nay ban hanh quyét dinh thu
hoi, huy bo ching chi, gidy chung nhan. Noi dung cua quyét dinh néu rd 1y do
thu hoi, huy bo. Quyet dinh dugc dang tai trén cong thong tin dién tir cua co quan
c6 tham quyén thu hoi, huy bo ching chi, gidy chung nhan; duge gui dén nguoi
bi thu hdi chimg chi, glay chirng nhén; co quan kiém tra phat hién sai pham (neu
c0), co quan cua nguoi bi thu hdi chtng chi, gidy chimg nhan dang cong tac (néu
) va cac co quan, t6 chtrc 6 lién quan.

Chuwong I1I
TO CHUC BOI DUONG O NUOC NGOAI
BANG NGUON NGAN SACH NHA NUOC

Piéu 9. Nhiém vu ciia cic co quan, don vi dwoe giao to chire khoa boi
duwéng can bg, cong chirc, vién chirc & nwdc ngoai

1. Xay dung va phé duyét ké hoach boi dudng can bd, cong chirc, vién chirc
o nudc ngoai.

2. Xay dung ndi dung, chuong trinh chi tiét ciia khoa bodi dudng sau khi ké
hoach duogc phé duyét.

3. Ky hop dong véi cac t6 chirc co chitc ning ddo tao, bdi dudng ciia nudc
ngoai. Hop dong phai néu rd nhiing cam két ctia hai bén vé hinh thirc, thoi gian,
ndi dung, chuong trinh, kinh phi, diéu kién sinh hoat, hoc tap va nhitng néi dung
khéc lién quan.

4. Ban hanh quyét dinh thanh 1ap doan di boi dudng ¢ nudc ngoai, cur 1
thanh vién lam trudng doan, 1 thanh vién lam thu ky doan. Thim quyén quyét
dinh cir can bd, cong chirc, vién chire di boi dudng & nudc ngoai thuc hién theo
quy dinh vé xuat canh, nhap canh cua cong dan Viét Nam.

5. Pho bién toi timg thanh vién ctia doan trudce khi di boi dudng:

a) Cac quy dinh vé viéc quan Iy doan va can bo, cong chirc, vién chuc di
hoc tap, nghién ctru ¢ nudc ngoai; khai quat ve€ phap luat, van hoda, ton gido cia
nudc so tai.

b) Noi dung, thoi gian, chuong trinh khéa boi dudng va cac ché do lién quan.

Piéu 10. Trach nhiém, nhiém vu ciia treéng doan va can bd, cong chirc,
vién chirc dugce cir di boi duwdng ¢ nwdc ngoai

1. Trach nhi€m, nhiém vu cua trudng doan:

a) Phu trach va chiu trach nhiém vé toan bo hoat dong cua doan trong thoi
gian hoc tdp & nude ngoai.
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b) Thay mat doan giao dich véi co s¢ dao tao, boi dudng nudc ngoai, co
quan dai dién ngoai giao cua Viét Nam ¢ nudc ngoai (néu can).

c¢) Theo doi va bao ddm chuong trinh, r}f)i dung, ké hoach hoc tap, nghién
ctru ciia doan duogc thuc hién theo ding hgp dong da ky.

d) Quan ly hoc vién cua doan.

d) Ky, guri bao cao viéc thuc hién ké hoach va két qua hoc tap ctia doan sau
khi khéa boi dudng két thiic dén co quan c6 tham quyén.

2. Trach nhiém va nhiém vu cda can bd, cong chirc, vién chiic dugc cir di
boi dudng & nudc ngoai:

a) Chap hanh ding, day du céc quy dinh vé quan 1y doan va can bg, cong
chtrc, vién chtrc di hoc tap, nghién ctru & nudc ngoai; tuan tha sy chi dao cia
truong doan.

b) Chap hanh luat phap, t6n trong phong tuc tip quan, truyén thong vin hoa
cua nudc dén hoc tap, ndi quy cua co s¢ dao tao, boi dudng va co so luu tra.

¢) Béo cio két qua hoc tap theo quy dinh tai Piéu 11, Piéu 12 Thong tu nay.
Picéu 11. Bio cio két qua hoc tip

1. Béo cao két qua hoc tap cua doan gom nhimg nodi dung chinh sau:

a) Thanh phan doan.

b) Khai quat tinh hinh nudc dén hoc tap.

¢) Noi dung, thoi gian, chuwong trinh khoa boi dudng.

d) Cong tac t6 chtc ctia khoa bdi dudng, tinh hinh chap hanh cac quy dinh cta
hoc vién, cua doan.

d) Két qua thuc hién va nhan xét, danh gia vé ndi dung, chuong trinh,
phuong phéap, thoi gian khda boi dudng.

e) Nhirng noi dung tiép thu va kinh nghiém rut ra tir khoa boi dudng.

g) Pé xuat nhitng kién nghi, giai phap nham nang cao chat luong cac khoa
bo1 dudng & nude ngoai.

2. Béo c4o két qua hoc tap ctia hoc vién gdm nhitng ndi dung chinh sau:

a) Ho tén, nam sinh.

b) Chtc danh, chtic vu, co quan, don vi cong tac, sb dién thoai lién lac; dia
chi thu dién tu.

c) Két qua thuc hién va nhin xét, danh gia vé ndi dung, chuong trinh,
phuong phap, thoi gian va cong tac to chirc khoda boi dudng.

d) Nhitng kién thirc, kinh nghiém d3 tiép thu va dé xuit van dung vao cong
tac chuyén mon, quan 1y diéu hanh cta co quan, don vi dang cong tac.

d) Céc ¥ kién gop y vé cong tac boi dudng can bo, cong chirc, vién chic &
nudc ngoai.



Piéu 12. Ché d bao cio

1. Cham nhét sau 15 ngay ké tir ngay doan vé nudc, béo cao cta doan phai
duoc gui vé cac co quan sau:

a) Bo Noi vu (néu doan di boi dudng thudc ké hoach bdi dudng can b,
cong chuc, vién chirc & nudc ngoai hang nam ctia B Noi vu).

b) Co quan quyét dinh thanh 1ap doan.

2. Cham nhit sau 15 ngay ké tir ngdy doan vé nudc, bao cdo cta hoc vién
phai dugc guri veé cac co quan sau:

a) Co quan quyét dinh thanh 1ap doan.

b) Co quan, don vi str dung can bo, cong chirc, vién chirc.

3. Cham nhét sau 30 ngay ké tir ngdy doan vé nude, bao co cua doan duoc
dang tai cong khai trén Cong Thong tin di¢n tir clia cac co quan theo quy dinh tai
khoan 2 Diéu nay (trir cac ndi dung bi mat nha nudc theo quy dinh).

4. Hang nam, bd, co quan ngang b, co quan thugc Chinh phu, Uy ban nhan
dan tinh, thanh phd truc thudc Trung wong, t6 chirc chinh tri - x3 hoi ¢ Trung

wong c6 trach nhiém giri bao cao két qua boi dudng can bd, céng chirc, vién chirc
o nudc ngoai (n€u co) vé Bo Noi vu.

Chuong IV
TIEU CHUAN, NHIEM VU, CHE PQ LAM VIEC, CHiNH SACH

POI VOI GIANG VIEN TRONG CAC CO SO PAO TAO, BOI DUONG
CAN BQ, CONG CHUC, VIEN CHUC

Piéu 13. Tiéu chuin

1. Giang vién cao cip:

a) C6 bang tién si phu hop véi vi tri viéc lam, chuyén mon, chuyén nganh
giang day.

b) C6 trinh @6 ly luan chinh tri theo quy dinh.

¢) C6 chig chi bdi dudng theo tidu chuan chic danh nghé nghiép giang
vién dai hoc.

d) Str dung duoc cong nghé thong tin va ngoai ngit theo yéu cau cua vj tri
viéc lam.

2. Giang vién chinh:

a) C6 bang thac si tré 1én phu hop véi vi tri viée 1am, chuyén mén, chuyén
nganh giang day.

b) C6 trinh do 1y luan chinh tri theo quy dinh.

¢) Co6 chimg chi bdi dudng theo tiéu chuin chirc danh nghé nghiép giang
vién dai hoc.
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d) Str dung duoc cong nghé thong tin va ngoai ngit theo yéu cau cua vj tri
viéc lam.

3. Giang vién:

a) C6 bang t6t nghiép dai hoc trd 1én phtt hop véi vi tri viéc lam, chuyén
mon, chuyén nganh giang day.

b) C6 trinh d6 ly luan chinh tri theo quy dinh.

¢) C6 chiing chi bdi dudng theo tiéu chuan chirc danh nghé nghiép giang
vién dai hoc.

d) Sir dung duoc cong nghé thong tin va ngoai ngir theo yéu cau ciia vi tri
viéc lam.

Diéu 14. Thoi gian 1am viéc, gio' chuan giang day va dinh mirc gio
chuin giang day

1. Thoi gian 1am viéc ctia giang vién thuc hién theo ché do lam viéc 40 gio
trong mot tuan.

2. Tong thoi gian lam viéc cia giang vién trong mot nim dé thuc hién
nhiém vu giang day, nghién ctru khoa hoc, hoc tip, bdi dudng va cac nhiém vu
khac 14 1.760 gio sau khi trir sé ngay nghi theo quy dinh.

3. Gio chuén giang day 1a don vi thoi gian quy d6i tir s6 gid lao dong can
thiét dé hoan thanh mot khéi luong cong viée nhat dinh thudc nhiém vu giang day
cua giang vién trong duong voi mot tiét giang ly thuyet thyc hanh trén 16p (hodc
giang day tir xa), bao gdm thoi gian lao dong can thiét trudc, trong va sau tiét giang.

4. Thoi gian giang day trong ke hoach dao tao, boi dudng duoc tinh bang
gior chudn giang day, trong d6 mot tiét (45 phut) giang bai, thao luan truc tiép trén
16p (hodc giang day tir xa) dugc tinh bang mot gid chuan giang day va duoc quy
dinh cu thé tai Piéu 19 Thong tu niy.

5. Khung dinh mirc gio chuén giang day trong mot nam:

a) Giang vién tap su: THi da 90 gio chuan.

b) Giang vién: 270 gid chuan.

¢) Giang vién chinh: 290 gi¢ chuan.

d) Giang vién cao cap: 310 gid chuan.

d) Gi(‘)qchuén truc tiép 1én 16p cua cac chue danh giang vién quy dinh tai diém
b, diém c, diém d khoan nay chiém t6i thi€u 50% dinh muc quy dinh tuong ung.

6. Thu trudng co so dao tao, bdi dudng quy dinh cu thé dinh murc gio' chuan
cho tung giang vién, phu hop voi tinh hinh thyc t€ cua don vi nhung khéng cao
hop hoac thap hon 15% so v&i dinh mire gid chuan dugc quy dinh tai khoan 5
bicu nay.

Piéu 15. Nhiém vu giang day

1. Chuén bj giang day:

a) Nam vitng muc ti€u, ndi dung, chuong trinh, phuong phap giang day, vi

tri, yéu cAu cia mon hoc, ctia cac chuyén dé dugc phan cong giang day, cac quy
ché kiém tra, thi, danh gia két qua hoc tap cua hoc vién.
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b) Xay dung ké hoach giang day, & cuong mon hoc, bai giang va thiét ké
cac tai li¢u, dir liéu phuc vu cho giang day.

2. Giang bai, hudng dan hoc vién k¥ nang tu hoc tap, thao luan, , glai quyét
bai tap tinh huong, nghién ctru khoa hoc, tham gia cac hoat dong thuc té, viét khoa
luan tot nghiép (néu c6), thu hoach, tiéu luan, dé an.

3. Tim hiéu trinh d9, kién thirc va nguyén vong caa hoc vién; thudng xuyén
cap nhat thong tin dé bo sung, hoan thién, d6i méi ndi dung, phuong phap giang
day va dir li¢u phuc vu cho giang day.

4. Thyc hién qua trinh danh gia két qua hoc tp cua hoc vién va hudng din
hoc vién danh gid hoat dong giang day.

5. Du gid, thao gidng va tham gia danh gid hoat dong giang day cua cac
giang vién khac theo quy dinh cta co s¢ dao tao, bodi dudng.

Piéu 16. Nhiém vu nghién ctru khoa hoc

1. Chu tri hoic tham gia thuc hién cac chuong trinh, dé an, dé tai nghién
ctru khoa hoc dugc phan cong; két qua phai duoc Hoi dong khoa hoc danh gia dat
yéu cau trd 1én.

2. Chu tri hoac tham gia xay dung chuong trinh, tai liéu dao tao, boi dudng;
tai liéu tham khao phuc vu cong tac dao tao, bdi dudng; ddi méi phuong phap
giang day va kiém tra, danh gid mén hoc, chuyén dé thudc ndi dung, chuong trinh
dao tao, bdi dudng dugc phan cong giang day.

3. Viét bai bao dang trén céc tap chi khoa hoc; cac chuyén dé, bao céo, tham
luan tai cac hoi nghi, hoi thao dugce phan cong tham du.

4. Thyc hién qua trinh danh gia két qua nghién ctru khoa hoc ctia hoc vién;
tham gia danh gia va kiém dinh chat lugng dao tao, bdi dudng.

5. Tham gia cac hoat dong hop tac qudc té vé khoa hoc khi dwoc phan cong.

6. Viéc giao nhi€ém vu nghién ctru khoa hoc cho giang vién phai phu hop
v6i diéu kién, tiém luc khoa hoc, chién lugc phat trién cua co s dao tao, boi
dudng va nang luc chuyén mon cia giang vién.

7.Mbi nim, giang vién phai hoan thanh nhiém vy nghién ciru khoa hoc
duoc giao twong tmg véi chire danh hodc vi tri cong viéc dang dam nhiém. Két
qua nghién ctru khoa hoc cta giang vién dugc danh gia thong qua cac san pham
khoa hoc va cong nghé, cac hoat dong nghién ctru va chuyén giao cong nghé.

8. Thu trudng co sé dao tao, b01 dudng giao nhiém vu nghién ctru khoa hoc
cho giang vién va quy dinh cu thé vé sd gio nghién ciru khoa hoc duoc quy doi tir
cac loai hinh san pham khoa hoc va cong nghé, hoat dong nghién ctru va chuyen
giao cong nghé.

Piéu 17. Nhiém vu tham gia cong tic quan ly dao tao, bdi dudng,
nghién ciru khoa hoc, cong tac dang, doan thé va cac hoat dong khac

1. Tham gia xay dung, trién khai, giam sat viéc thuc hién ké hoach giang
day, hoc tip ctia co s& dao tao, boi dudng.
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2. Tham gia cac cong tac chiéu sinh, tuyén sinh, chu nhiém 16p, chi dao
thuc tap, phu trach phong thi nghiém (néu c6); quan 1y khoa, phong, bd mén; quan
1y khoa hoc; cong tac dang, doan thé, cac hoat dong x3 hoi tai co sd dao tao, bdi
dudng va céc cong tac khac khi duoc cip c6 thim quyén giao.

Piéu 18. Nhiém vu dio tao, boi dwdng

1. Thuong xuyén dao tao, bdi dudng nang cao trinh d chinh tri, chuyén
mon, quan ly nha nudc, ngoai ngi, tin hoc, phuwong phap giang day dé dap tng
yéu cau doi méi va nang cao chat luong dao tao, boi dudng can bo, cong chirc,
vién chuec.

2. Hang nam, tham gia di nghién ctru thyc té, bd sung kién thirc thuc tién
vao bai giang va k¥ ning giai quyét cac tinh hudng trong cong viéc.

Piéu 19. Quy doi ra gio chuin giang day
1. Giang day:
a) Mot tiét giang bai, thao luan trén 16p dugc tinh 1 gid chuan.
b) Mot tiét huéng dan gidi quyét bai tap tinh hudng dugc tinh tir 2 dén 2,5
gi¢ chuan.
¢) Mot tiét hudng dan thuce hanh trén 16p duoc tinh tir 1,5 dén 2 gio chuan.
d) Mot tiét giang day bao cdo chuyén dé duogc tinh tir 1,5 dén 2 gio chuan.
2. Huéng dan:
~a) Huong (}én mot hoc vién viét khoa ludn tot nghiép (néu c6) duoc tinh tir
8 dén 10 gio chuan.
’ b) Hué’gg din mot hoc vién viét thu hoach, tiéu ludn, dé an duoc tinh tir 3
dén 5 gio chuan.
¢) Huong dan, dua hoc vién di nghién ctu thyc té 1 ngay lam viéc duogc
tinh tir 03 dén 04 gid chuan.
3. Soan va duyét dé kiém tra:
_a)Soan | (:ié kiém tra viét va dap an duoc tinh tir 2 dén 2,5 gid chuan. Duyét
1 dé kiém tra viét va dap an dugc tinh 0,5 gid chuan.
b) Soan 5 dé kiétp tra van dap va dap an dugc tinh tir L5 dén 02 gio chuan.
Duyét 5 @€ kiém tra van dap va dap an duoc tinh 0,5 gio chuan.
_ ¢)Soan 1 Qé kiém tra t;éc nghiém va dap an dugc tinh tir 2 dénw 2,5 gio
chuan. Duy¢ét 1 dé kiém tra trac nghiém va dap an duogc tinh 0,5 gid chuan.
4. Coi kiém tra:
MB&i tiét kiém tra duoc tinh 0,5 gior chudn/giang vién.
5. Cham bai kiém tra, thu hoach, tiéu luan, dé an (chdm 2 luot, mdi luot 1
giang vién):
a) Mdi lugt cham tir 04 dén 06 bai kiém tra viét duoc tinh 01 gio chuan.
b) M3i luot chiAm kiém tra van dap 01 hoc vién dugc tinh 0,5 gio chuén.
¢) Mbi luot chdm tir 08 dén 10 bai kiém tra tric nghiém dugc tinh 01 gid chuan.
d) Mbi luot cham 1 khoa luan t6t nghiép (néu c6) duoc tinh 2 gid chuan.
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d) Moi luot chdm 4 bai thu hoach, tiéu luan duoc tinh 1 gio chuan.

e) Moi luot chim 1 dé an duoc tinh 2 gio chuan.

6. Hoi dong tuyén sinh hodc Hoi dong xét cong nhan tot nghiép (néu co):
Chu tich Hoi dong duoc tinh 2 gio chuan/budi, Pho Chu tich Hoi dong va Thu ky
Ho6i ddng dugc tinh 1,5 gid' chuan/budi, Uy vién Hoi dong dugc tinh 1 gio
chuan/buoi.

7. Hoi ddng thi tot nghiép hoidc cham khoa luin t6t nghiép (néu c6): Chu
tich Hoi dong duoc tinh 3 gio chuan/budi; Pho Chii tich Hoi dong dugc tinh 2 gio
chuan/budi; Trudong ban, Thu ky Hoi ddng cham thi, coi thi tot nghiép dugc tinh
tir 1,5 dén 2 gio chuan/budi; Pho Trudng ban chdm thi, coi thi tt nghiép duoc
tinh tir 1 dén 1,5 gid chuan/budi.

8. Thanh tra thi tot nghiép duogc tinh tir 1,5 dén 2 gio' chuan/budi/ngudi.

9. Chim thi giang vién day gioi cdp truong duoc tinh tir 3 dén 4 gio
chuan/budi/ngudi.

10. B6i v6i cac nhiém vu di co kinh phi hd trg thu lao tir cic ngudn kinh
phi khac thi khéng thuc hién quy doi thoi gian thuc hién nhiém vu ra gio
chuan giang day. Tuy nhién, cac nhiém vy nay dugc tinh vao tong dinh muc gio
chuén giang day dé danh gia, xép loai chit luong giang vién ddi véi giang vién
khong dat dinh mtc lao dong.

11. Cin ctr quy dinh néu trén, tha truong co so dio tao, bdi dudng quy doi cu
thé thoi gian thue hién cac hoat dong tai khoan 1, khoan 2, khoan 3, khoan 5, khoan
6, khoan 7, khoan 8 va khoan 9 Diéu nay ra gio chuan giang day, bao dam phu hop

v6i yéu cau clia timg chuong trinh ddo tao, boi dudng va diéu kién thyc té.

Piéu 20. Quan ly, sitr dung thoi gian thyc hién nhiém vu va cac hoat
dong khac cua gidng vién

1. Thu truéng co s dao tao, boi dudng giao nhiém vu giang day, nghién
ctru khoa hoc, hoc tép, boi dudng va cac nhiém vu khac phu hop véi nang luc va
chirc danh nghé nghiép cua giang vién, tuy thugc kha nang, diéu kién, dinh hudng
phat trién cua co s¢ dao tao, boi dudng, coi diy 1a mét trong nhitng cin cir dé
danh gia, xép loai chat luong giang vién hing nim.

2. Trong ting nidm, mdi giang vién phai hoan thanh nhiém vu giang day,
nghién ctru khoa hoc, hoc tip, boi dudng ning cao trinh d6 va cac nhiém vu khac
duoc giao tuong ung voi chie danh hodc vi tri viée lam dang giir.

Piéu 21. Ap dung dinh mirc gio' chuén

1. Giang vién giang day, nghién ctru khoa hoc, hoat dong chuyén mén khac
vuot dinh mirc gio' chuan duoc huong ché do 1am viée vuot dinh murc theo quy
dinh ctia phap lut. Thoi gian 1am viéc vuot dinh mirc ciia giang vién hang nam
khong duoc vuot qua thoi gian theo quy dinh cua phap luat vé lao dong.

2. Giang vién 12 nir ¢c6 con nho dudi 36 thang tudi duge giam 10% dinh
murc gid chuan. Giang vién di hoc khong tap trung duoc giam ty 18 dinh muc gio
chuan ctia hang giang vién dang giit (hodc cua giang vién kiém nhiém néu la
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giang vién kiém nhiém) tuong ng v6i thoi gian hoc. Giang vién duoc cong don
ty 18 giam dinh muc gio chuan néu dong thoi thuc hién cac trudng hop vira néu.

3. Giang vién trong thoi gian nghi hudng trg cAp bao hiém xa hoi, nghi theo
cac quy dinh cta B0 luat Lao dong hién hanh thi dugc mién gidm dinh muc gio
chuan giang day theo ty 18 tuong Gng véi thoi gian nghi.

Piéu 22. Pinh mirc gio' chuin giang day ddi véi giang vién giir chirc vu
linh dao, quén 1y hoic kiém nhiém cong tac dang, doan thé

1. Giang vién dugc bo nhiém gilt chirc vu lanh dao, quan 1y hoac kiém
nhiém cong tac dang, doan thé thuc hién giang day theo khung dinh muc gid
chuan duéi day:

Chtrc danh Ty 1é % dinh muc gio chuan

Giam ddc, Hiéu truong 15% - 20%
Phé Giam ddc, Phé Hiéu truong 20% - 25%
Trudng phong va tuong duong 25% - 30%
Ph6 Trudng phong va tuong duong 30% - 35%
Trudng khoa va tuong duong 75% - 80%
Ph6 Trudng khoa va tuong duong 80% - 85%
Bi thu dang uy, Chu tich cong doan 55% - 60%
Pho Bi thu dang uy, Pho Chu tich cong 60% - 65%

doan, Truong Ban thanh tra nhén dan, Trudng

Ban nit cong, C}lﬁ tich Ho1 curu chién binh, Bi

thu chi doan, To trudng Thanh tra dao tao, boi

dudng va cac churc danh tuong duong
Pho Bi thu chi doan 85% - 90%

2. Nguoi duge bo nhiém chire vu lanh dao, quan Iy ma khong giit mot trong
cac chic danh nghé nghiép giang vién thi khong thuc hién dinh mirc gio chuan
quy dinh tai khoan 1 Diéu nay.

3. Giang vién néu giit nhiéu chirc vu 1anh dao, quan 1y hodc kiém nhiém nhiéu
cong tac thi chi duoc ap dung dinh muc gid chuan giang day thap nhat twong Gmg.

4. Giang vién cong tac tai cac phong chiic nang cua nha truong ma khong
gitlr chure vu lanh dao, quan ly hodc ki€ém nhi¢m cong tac khac thi dinh muc giang
day 1a 40% dinh mirc gio' chuan ciia hang giang vién dang gitr.

Piéu 23. Chinh sach ddi véi giang vién

1. Giang vién ctia cac co s& dao tao, bodi dudng dugce hudng ché do, chinh
sach vé tién lwong, phu cip vu dii nghé, phu cdp tham nién, phu cip giang day,
duoc tra lvong day thém gid va cac chinh sach, ché do khac cta giang vién co s&
gido duc dai hoc theo quy dinh cua phap luat; duoc hudng ché do dao tao, boi
dudng nang cao trinh do chinh tri, chuyén mon, nghiép vu.
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2. Giang vién cua cac co sé dao tao, boi dudng dugc b6 nhiém pho giao su,
gido su va dugc xét taing danh hiéu Nha gido Uu ti, Nha gido Nhan dan theo quy
dinh cua phap luat.

Chuwong V
PANH GIA CHAT LUQNG BOI DUONG
CAN BQ, CONG CHUC, VIEN CHUC

Muc 1
TIEU CHI, CONG CU, THU THAP Y KIEN,
THUC HIEN PANH GIA CHAT LUQNG BOI DUONG
CAN BQ, CONG CHUC, VIEN CHUC

Pic¢u 24. Tiéu chi danh gia
1. Chuong trinh, tai ligu:
a) Muc tiéu cua chuong trinh dugc xac dinh r6 rang.
b) Chuan dau ra cua chuong trinh dugc xac dinh rd rang, dap tmg dugc cac
yéu cau ma hoc vién can dat sau khi hoan thanh chuong trinh.
¢) Noi dung tai liéu khong trung 1ap véi ndi dung cua céc tai liéu khac.
d) Noi dung tai lidu bao dam két hop gifta Iy luan va thyc tién.
d) Tai liéu dugc bién soan bao dam cén dbi gitra 1y thuyét, cau hoi thao
luan, thuc hanh va bai tap tinh huong thuc tién.
e) Tai liéu c6 cau tric, trinh ty logic; ngdn ngit, chinh ta va thé thirc dung
quy dinh.
_ g) Pong gop cua mdi phan, mdi chuyén dé trong tai liéu déi véi viée dat
chuan dau ra la ro rang.
h) Tai liéu duoc thiét ké, bién soan dua trén chuan dau ra cua chuong trinh.
2. Hoc vién:
a) Tich cuc trao ddi, thao luan ndi dung cac chuyén dé ctiia khoa bdi dudng.
b) Tich cuc chia sé kinh nghiém thuc tién, tinh huéng thuc té trong thoi
gian hoc tap.
¢) Thyc hién tt cac huéng dan hoc tap cia giang vién.
d) Thyc hién day du cac quy dinh cua khoa bdi dudng, ciia Hoc vién Hanh
chinh Quoc gia, co so dao tao, boi dudng, co sé dao tao, nghién curu.
3. Gidng vién:
a) Kién thuc, k¥ ning, kinh nghiém cua giang vién phu hop véi ndi dung
giang day.
b) Giang vién huéng dan, khuyén khich va phat huy kinh nghiém thuc té
cua hoc vién trong qua trinh hoc tap.
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¢) Giang vién thyc hién ding quy dinh cta chuong trinh, tai liéu vé thoi
gian giang ly thuyét, thao luén, thuc hanh va huong dan giai quyét bai tap tinh
huong thuc tién.

d) Giang vién c6 biéu hién tét vé tu tudng chinh tri.

d) Giang vién dbi xir hoa nha va c6 thai dd van minh, lich su trong giao tiép
vo1 hoc vién.

_©) Giang vién sir dung phuong phap giang day phu hop dé dat dugc chuan
dau ra cua chuong trinh.

4. Co s& vat chét va cac hoat dong hd tro:

a) Phong hoc va trang thiét bi dap ung yéu cau giang day va hoc tap.

b) Tai liéu va d6 dung giang day, hoc tap dap tmg yéu cau cua khoa hoc.

~ ¢)Cac dich vu hau can phuc vu khéa hoc duge cung tng kip thoi, bao dam
chat luong.

d) Nhan vién Hoc vién Héph chinh Quéc gia, co s¢ dao tao, boi dudng, co
s¢ dao tao, nghién ctru c6 tinh than, thai d va trach nhiém phu hop.

d) Cac quy dinh vé giang day va hoc tap ctia Hoc vién Hanh chinh Qudc
gia, co s0 dao tao, boi dudng, co s¢ dao tao, nghién ctru bao dam diung quy dinh
cua phap luat, dugc thong bao kip thoi, day du cho giang vién, hoc vién.

e) Hoat dong kiém tra, danh gia chat luong hoc tap phu hop, bao dam khach
quan, chinh xdc.

5. Khoéa boi dudng:

a) Noi dung khoa bdi dudng dap tng nhu cau ctia hoc vién.

b) Kho4 hoc mang lai su thiét thyc, hitu ich cho hoc vién.

. ¢)Hoc vién chu dong, tich cuc tham gia cac hoat dong hoc tap ctua khoa
boi dudng.

d) Cong tac giang day cta giang vién dugc chuan bi tot.

@) Khoa bdi dudng duge to chire bai ban, khoa hoc.

’ e) Cac diéu kién phgc vu cho khoa bdi dudng duge Hoc vién He‘tph chinh
Quoc gia, co so dao tao, boi dudng, co sé dao tao, nghién ctru dap tng tot.

6. Hiéu qua bdi dudng:

a) Sau khi hoan thanh khoa bdi dudng, hiéu biét cua hoc vién dbi véi linh
vuc da hoc tap duoc nang cao.

~ b) Hoc vién str dung ky nang dugc bdi dudng vao trong cong viée dat duogc
tién bd.
~¢) Thai do cua hoc vién (461 voi cong viée, dong nghiép, cip trén) co
chuyén bién tich cuc.
‘ d) Chat luong, hiéu qua thuc hién nhiém vu ctia hoc vién dugc nang 1én sau
khi boi dudng.
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Pic¢u 25. Viéc thu thap ¥ kién danh gia

1. Thu thap ¥ kién danh gia cta hoc vién, giang vién khoa boi dudng doi
v6i cac ndi dung quy dinh tai khoan 1, khoan 2, khoan 3 va khoan 5 Diéu 24
Thong tu nay.

2. Thu thap y kién danh gia cta hoc vién, giang vién, Giam ddc Hoc vién
Hanh chinh Quoc gia va thil trudong co s& dao tao, bdi dudng, co sd dio tao,
nghién ctru d6i v6i ndi dung quy dinh tai khoan 4 Piéu 24 Thong tu nay.

3. Thu thap y kién danh gia cua cyu hoc vién, thu truéng co quan, don vi
st dung can bg, cong chirc, vién chuc ddi véi cac nodi quy dinh tai khoan 6 biéu
24 Thong tu nay. Viéc thu thap y kién duoc tién hanh sau tdi thiéu 06 thang tro
1én dén tbi da 12 thang ké tir khi khoa bdi dudng két thic.

4. Viéc thu thap ¥ kién danh gia quy dinh tai khoan 1, khoan 2 Diéu nay
duoc tién hanh vao ngay ké tiép ngay bé giang khoa boi duong

Pi¢u 26. Cong cu, mirc d va két qua danh gia

1. St dung phan mém danh gia chﬁt luong boi dudng can bg, cong chue,
vién chue (sau déy goi chung la phan mém) d€ danh gia doi voi cac ndi dung quy
dinh tai Diéu 24 Thong tu nay.

2. Mirc do danh gia: Tir 1 dén 5.

3. I(é't qua danh gia chat lugng ddi véi timg nodi dung duge thuc hién theo
hudng dan tai Phu luc IX ban hanh kém theo Thong tu nay.

4.’T1‘1y theo mirc d6 dat dugc cua chi s6 danh gia chung ddi véi tung noi
dung, két qua danh gia dugc phan loai vao cac mirc tuong ing nhu sau:

Chi s6 danh gia chung Murc danh gia
1 < chisd <2.0 Khong dat
2.0 = chisd <3.0 Dat
3.0 =< chisd <4.0 Kha
4.0 <chisb< 5.0 Tét
Chisé=5 Rt tot

Pi¢u 27. Thue hién danh gia

1. Hoc vién Hanh chinh Quéc gia, co s¢ dao tao, bdi dudng, co s dao tao,
nghién ctru truy cp, dang nhap va dién cac thong tin sau day vao phan mém ngay
sau ngay hoc vién hoan thanh thu tuc nhap hoc.

a) Khoa bdi dudng: Tén khoa boi dudng va tén cac chuyén dé cua khoa bdi
dudng; thoi gian khai giang va bé giang.

b) Giang vién: Ho va tén giang vién giang day tirng chuyén dé ctia khoa boi
dudng, s6 dién thoai va dia chi email; don vi cong tac, hang vién chic, ngach cong
chure, chirc vu lanh dao, quan ly (duwong nhiém hoac da nghi huu).
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¢) Hoc vién: Ho va tén, s6 dién thoai va dia chi email; don vi cong tac, hang
vién chure, ngach cong chirc, chirc vy, chirc danh 1anh dao, quan ly.

2. BO Noi vu guri thong tin truy cap dén hoc vién, giang vién, Giam dbc Hoc
vién Hanh chinh Quéc gia, thu truong co so dao tao, bdi dudng, co s¢ dao tao,
nghién ctru thong qua phan mém.

3. Vao ngay ké tiép ngay bé glang khoa bdi dudng, hoc vién, giang vién,
Giam ddc Hoc vién Hanh chinh Qudc gia, thu trudng co sd dao tao, boi dudng,
co s0 dao tao, nghién clru truy cap va thyc hién danh gia theo huong dan trén
phan mém.

4. Sau 06 thang tro 1én dén tbi da 12 thang ké tir khi khoa bdi dudng két
thic, Bo No1 vu guri thong tin dé nghi danh gia chét luong boi dudng can bg, cong
chirc, vién chirc dén cyu hoc vién, tha truong co quan, don vi str dung can bo,

cong chirc, vién chirc thong qua phan mém.

Muc 2
TO CHUC THU'C HIEN PANH GIA CHAT LUQNG
BOI DUONG CAN BQ, CONG CHUC, VIEN CHU'C

Diéu 28. BY Noi vu

1. Tb chtrc dénh gia chat luong bdi dudng can bo, cong chire, vién chirc dbi
véi cac khoa bodi dudng quy dinh tai khoan 2 Diéu 1 Thong tu ndy bang cic
phuong thtrc:

a) Truc tiép danh gia.

b) Giao nhiém vu hodc dat hang co quan danh gia doc lap dé thuc hién
danh gia.

2. Theo ddi, dén déc Hoc vién Hanh chinh Qudc gia, co s& dao tao, nghién
ctru to chire thyc hién quy dinh vé danh gia chat lugng bdi dudng can bo, cong
churc, vién chirc.

3. Hudng din, kiém tra hoat dong danh gia chat luong bdi dudng can bo,
cong chirc, vién chire cua cac bo, co quan ngang bg, co quan thuoe Chinh phu, to
chirc chinh tri - xd hoi & trung wong va Uy ban nhan dén céc tinh, thanh phd truc
thudc trung wong.

4. Xay dung, quan 1y, chuyén giao, hudng dan sir dung phan mém danh gia
chat luong boi dudng can bo, cong chirc, vién chirc.

5. Gui két qua danh gia chit lwong bdi dudng can bd, cong chrc, vién chirc
dén Vu (Ban) T6 chirc can b cac bd, co quan ngang bo, co quan thuéc Chinh
phu, t6 chitrc chinh tr1 - xa ho1 ¢ trung wong; S& Noi vu céc tinh, thanh phé truc
thudc trung wong va cac co quan, don vi lién quan.

6. Nghién curu, trién khai cac giai phap dé nang cao chét lugng boi dudng
can bg, cong chitrc, vién chirc theo tham quyén.
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Diéu 29. Bj, co quan ngang b, co'quan thugc Chinh phu, t6 chirc chinh
tri - xa hi ¢ trung wong; Uy ban nhin dan cac tinh, thanh pho truc thugc
trung wong

1. Trén co s cac huéng dan danh gia chit luong boi dudng can bo, cong
chirc, vién chire quy dinh tai Thong tu nay, lya chon, diéu chinh cho phu hop véi
diéu kién thuc té dé danh gia chat lwong ddi vai cac khoa bdi dudng can bo, cong
chirc, vién chirc thudc thim quyén quan Iy bang cac phuong thirc:

a) Truc tiép danh gia.

b) Giao nhiém vy hodc dit hang co quan danh gia doc 1ap dé thuc hién
danh gia.

2. Phéi hop v6i Bo Noi vu thye hién danh gia chét lugng boi dudng ddi véi
can bo, cong chic, vién chire thudc thim quyén quan 1y.

3. Theo ddi, don ddc cac co s& dao tao, boi dudng; co s& dao tao, nghién
ctru t6 chirc thue hién quy dinh vé danh gia chat lugng boi dudng can by, cong
churc, vién chirc.

4. Trén co s& bao cdo két qua danh gia, dé xuat va trién khai cac giai phap
dé nang cao chét luong bdi dudng can b, cong chirc, vién chirc thudc pham vi
trach nhiém.

5. C6 trach nhiém giri bao co két qua danh gia chat luong bdi dudng can
bd, cong chire, vién chirc, cac giai phap da trién khai va tinh hinh, két qua thyuc
hién cac giai phap vé B Noi vu theo quy dinh tai khoan 1 Piéu 44 Nghi dinh sd
101/2017/ND-CP.

6. Vu (Ban) T6 chitc can bd cac bo, co quan ngang bd, co quan thudc Chinh
phu, td chirc chinh tri - xa hdi ¢ trung wong; S& N§1 vu cac tinh, thanh phé truc
thudc trung wong 1a don vi ddu mdi giup BO truong, Thu trudng co quan ngang
bd, Thu trudng co quan thudc Chinh phu, ngudi ding dau t6 chire chinh tri - xa
héi & trung wong, Chi tich Uy ban nhan dan cép tinh t6 chic thyuc hién cac hudng
dan vé danh gia chat luong boi dudng can bo, cong chirc, vién chirc theo quy dinh
tai Thong tu nay.

Piéu 30. Hoc vién Hanh chinh Quéc gia, co sé dao tao, bodi dwdng
ciia cac bd, co quan ngang bd, co quan thudc Chinh phi, té6 chirc chinh
tri - xa hdi & trung wong; Trwong Chinh tri cac tinh, thanh pho trwc thudc
trung wong; co s¢ dao tao, nghién ctru

1. Trén co s6 cac huéng dan danh gia chat lugng bdi dudng can bd, cong
chirc, vién chirc quy dinh tai Thong tu nay, lyra chon, diéu chinh cho phu hop voi
diéu kién thyc té dé danh gia chat luong ddi véi cac khoa boi dudng can bo, cong
chirc, vién chuc truc tiép t6 chirc bang cac phuong thic:

a) Tryc tiép danh gia.

b) Giao nhiém vu hodc dit hang co quan danh gia doc 1ap dé thuc hién
danh gia.

2. Thuc hién cac quy dinh vé danh gia chat lugng bdi dudng can bo, cong
churc, vién chirc.
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3. Trén co so bao cao két qua danh gia, d& xudt va trién khai cac giai phap
dé nang cao chat luong bdi dudng can b, cong chirc, vién chire thudc pham vi
trach nhiém.

4. C6 trach nhiém g bao cdo két qua dao tao, bdi dudng; két qua danh gia
chét luong bdi dudng can b, cong chirc, vién chire, cac giai phap da trién khai va
tinh hinh, ket qua thyc hién cac giai phap vé bd, co quan ngang bd, co quan thudc
Chinh phu, to chirc chinh tri - x hdi & trung wong; Uy ban nhéan dan céc tinh, thanh
phé truc thudc trung wong trude ngay 15 thang 01 cia nam sau lién ké hodc theo
yéu cau clia co quan c6 thaim quyeén.

Pi¢u 31. Co quan danh gia doc lap

1. Thyc hién danh gia cac ndi dung theo yéu cau cua co quan giao nhiém
vu hodc dat hang, bdo dam ding quy dinh, khach quan, chinh x4c.

2. Béo cdo két qua danh gia chat luong boi dudng can bo, cong chirc, vién
chirc theo yéu cau ctia co quan giao nhiém vu hodc dit hang.

Piéu 32. P6i v6i cac ddi twong dwoe thu thap y kién danh gia

1. Céac ddi twong duogc thu thap v kién danh gia c6 trach nhiém tham gia
danh gia chét lugng bdi dudng can b, cong chirc, vién chirc, bao dam dung quy
trinh, day du, khach quan, trung thyec.

2. Cac ddi tuong duoc thu thap ¥ kién danh gia thiéu trach nhiém trong thyc
hi¢n cac quy dinh danh gia chat lugng bdi dudng thi duoc danh gia 1a chua dap
{mg tiéu chi vé ¥ thire t6 chire ky luét theo quy dinh ctia phap luat.

Chuong VI
PIEU KHOAN THI HANH

Diéu 33. Piéu khoin chuyén tiép

1. B0 No6i vu str dung cac Phu luc III, 1V, V, VI, VII, VIII, IX, X ban hanh
kém theo Thong tu nay dé danh gia chat lugng bdi dudng cho dén khi phan mém
danh gia dugc dua vao su dung.

2. Cac co quan, to chirc quy dinh tai Diéu 29, Diéu 30 Thong tu nay tham
khao, str dung cac Phy luc néu tai khoan 1 Piéu nay dé danh gia chat luong dbi
v6i cac khoa boi dudng can bo, cong chire, vién chire thuge tham quyén.

3. Trudng hop giang vién céc co sé dio tao, bdi dudng da co6 mot trong cac
chimg chi boi dudng giang vién hang I, hang II, hang III theo quy dinh cua phap
luat trude ngay 30 thang 6 nim 2022 duoc xac dinh 1a dép tmg yéu cau vé ching
chi chuong trinh bdi dudng theo tiéu chuin chirc danh nghé nghiép giang vién
twong tng voi tung hang, dugc sir dung khi tham du ky thi hodc xét thang hang
chirc danh nghé nghiép va khong phai hoc chuong trinh bdi dudng theo tiéu chuan
chtic danh nghé nghiép giang vién dai hoc quy dinh tai Thong tur nay.

Diéu 34. Hiéu lre thi hanh

1. Thong tu nay c6 hiéu luc ké tir ngay 15 thang 6 nam 2023.
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2. Bai bo toan bd cac van ban quy pham phap luat sau:

a) Thong tu sé 01/2018/TT-BNV ngay 08 thang 01 niam 2018 ctua B
truong BO Noi vu hudng dan mot sé diéu cua Nghi dinh s6 101/2017/ND-CP
ngdy 01 thang 9 ndm 2017 ctua Chinh phu vé dao tao, bdi dudng can bo, cong
chtrc, vién churec.

b) Thong tu sé 10/2017/TT-BNV ngay 29 thang 12 nim 2017 caa Bo
truong Bo Noi vu quy dinh vé danh gia chat lwong boi dudng can bd, cong chire,
vién chuec.

Diéu 35. Trach nhi¢m thi hanh

1. B§ truong, Thu truong co quan ngang bg, co quan thude Chinh phu, Chu

tich Uy ban nhéan dan cac tinh, thanh phd truc thudc Trung wong va cac co quan, to
chirc, ca nhan c6 lién quan chiu trach nhiém thi hanh quy dinh tai Thong tu nay.

2. Trong qué trinh thyc hién néu c6 vudng méc, dé nghi phan 4anh vé Bo
No6i vu dé huong dan hodc xem xét, giai quyet./.

Noi nhan:

- Ban Bi thu Trung vong Pang;

- Thu tudng, cac Pho Thu tuéng Chinh phu;

- Céc bd, co quan ngang bo, co quan thudc Chinh pf
- Van phong Trung wong va cac Ban cia TW Da {/
- Vin phong Qudc hoi; [
- Van phong Chu tich nudc;

- Vién kiém sat nhan dan t6i cao;
- Toa 4n nhan dan tbi cao;

- Kiém toan nha nudc;

- Uy ban Quan Iy v6n nha nuéc tai doanh nghiép;
- Uy ban TW Mat tran Tf) quéc Viét Nam; Pham Thi Thanh Tra
- Co quan TW ctia c4c t0 chitc chinh tri - x4 hoi; * )

- HDND, UBND cac tinh, thanh phd truc thuoc TW;

- Cyc Kiém tra vin ban QPPL (Bo Tu phép);

- S6 Noi vu, Truong Chinh tri cac tinh, thanh phé truc

thudc TW;

- Co s& dao tao, bdi dudng cua cac bd, co quan ngang b,

co quan thudc Chinh phi, to chtrc chinh tri - xi hdi 6 TW;

- Cong bao; Website Chinh phu; Co s dit liéu quc gia

vé van ban quy pham phap luat; Website B Noi vu;

- B6 No6i vu: B0 truong, cac Thir trudng, cac co quan,

don vi thudc, truc thudc Bo;

- Luu: VT, CCVC.

BO TRUONG




Phu luc I
MAU CHUNG CHI BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

(Ban hanh kém theo Thong twsé — /2023/TT-BNV ngdy  thing  ndm 2023
cua Bo truong Bo Noi vu)

1. Kich thudc chimg chi: 13 cm x 19 cm

2. Mau chtrng chi: Mat ngoai chirng ch1 bdi dudng cén bo, cong chirc, vién
chtrc 14 mau d6 huyét du, mat trong mau tring.

3. Ky thuat trinh bay:
Chung chi khi gép lai theo chiéu doc c6 4 trang:

a) Trang 1: Trén ciing c6 Quéc hiéu “CONG HOA XA HOI CHU NGHIA
VIET NAM” dugc trinh bay bang phong chit Times New Roman, ¢& chit 12, kiéu
chit in hoa, diing, dam, mau nhii vang.

Tiép dén 1a hinh Quéc huy, mau nhii vang.

Sau d6 1a dong chit “CHUNG CHI” ¢ giita trang, duoc trinh bay bang phong
chit Times New Roman, c¢& chir 20, kiéu chir in hoa, dimg, ddm, mau nhii vang.

b) Trang 2: Dong trén cung “TEN CO QUAN, TO CHUC CAP TREN” 1a
CO quan, t6 chirc cap trén tryc tlep cua co s¢ dao tao, boi dudng, co s¢ dao tao,
nghién ctu (bao gobm ca Hoc vién Hanh chinh Qubc gia), dugc trinh bay bang
phong chir Times New Roman, c¢& chir 12, kiéu chit in hoa, dung.

Dong tiép theo 1a “TEN CO SO PAO TAO, BOI DUONG HOAC CO SO
PAO TAO, NGHIEN CUU” dugc ghi day du theo tén goi chinh thuc trong vin
ban phdp 1y thanh 1ap, dugc trinh bay bang phong chit Times New Roman, c¢& chit
13, kiéu chit in hoa, dimg, dam.

Tiép theo 12 anh ctia hoc vién duoc cip ching chi, ¢ anh 4 cm x 6 cm, nén
trang va dugc dong gidp lai. Dong cudi 1a s6 quyét dinh cap chung chi, dugc trinh
bay bang phong chit Times New Roman, c¢& chir 13, ki€u chir diing.

¢) Trang 3: Dong chit trén ciing 12 Qubc hiéu “CONG HOA XA HQI CHU
NGHIA VIET NAM” duoc trinh bay bang phong chit Times New Roman, c&
chit 12, kiéu chir in hoa, ding, dam.

Dong chit duéi “ Péc 1ap - Tw do - Hanh phiic” duoc trinh bay bang chir
Times New Roman, ¢& chir 13, kiéu chit dting, dam, dugc dat canh gitta dudi
dong chit trén; chit cai dau cta cdc cum tir duoc viét hoa, gitra cac cum tu c6 gach
ndi, c6 céch chir; phia dudi co dudong ké ngang, nét lién, c6 do dai bang do dai
cua dong chir.

Tiép dén 1a dong chir “GIAM POC (HIEU TRUONG) CO SO PAO TAO,



BOI DUGNG HOAC CO SO PAO TAO, NGHIEN CUU”. Tén co s& dao tao,
bdi dudng, co sd dao tao, nghién ctru duoc ghi day du nhu ¢ trang 2, phong chit
Times New Roman, c& chit 12, kiéu chir in hoa, ding.

Tiép theo 1a cac dong “Chimg nhan: Ong (Ba); Sinh ngay ... thdng ... nim;
Don vi cong tac; P4 hoan thanh chuong trinh; Tir ngdy... thang... nim; Dén ngay...
thang... nim” dugc trinh bay bang phong chit Times New Roman, ¢& chir 12, kiéu
chir dung; chir cai dau ctia céc cum tir duoc viét hoa.

Céc dong chir ghi dia danh va ngay, thang, ndm cép chting chi dugc trinh
bay bang phong chit Times New Roman, ¢ chir 12, kiéu chtr nghiéng; dbi voi
nhimg s6 chi ngay nho6 hon 10 va thang 1, 2 phai ghi thém s6 0 o trudc; sau dia
danh c6 dau phay.

Dong tiép theo ghi chtic vu, chit ky, ho tén ciia ngudi ky va diu cia co s
dao tao, bdi dudng, co s& dao tao, nghién ctru. Chirc vu cua nguoi ky dugce trinh
bay bang phong chit Times New Roman, ¢ chit 13, kiéu chit in hoa, dimg, dam.
Ho tén ctia ngudi ky duoc trinh bay bang chit Times New Roman, ¢ chir 13, kiéu
chit ding, dam.

d) Kich thudc Québc huy va cic chi tiét trinh bay khac do cdc co sd dao tao,
boi dudng, co sd dao tao, nghién ctru quyét dinh nhung bao ddm su can doi chung.

4. MAu mit ngoai ctia chimg chi:

CONG HOA XA HOQI CHU NGHIA
VIET NAM

CHUNG CHIi




5. Mau mit trong ctia ching chi:

TEN CO QUAN, TO CHUC CAP TREN

TEN CO SO PAO TAO, BOI

DUONG HOAC CO SO PAO
TAO, NGHIEN CUU

Anh 4cm x 6¢cm

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

GIAM DPOC (HIEU TRUGNG) CO SC BAO TAO, BOI
DUGNG HOAC CO SO PAO TAO, NGHIEN CUU

Chimg nhan: Ong (Ba) ...........ccoeuviieeeinennn...
Sinh ngay ......... thang ......... nam.........
Don vi cONG tAC: ...oovviiiiiii i
D3 hoan thanh chuong trinh: ........................
Tungay ......... thang ......... nam .........
Pén ngdy ......... thang ......... nam.........

Noi ccfp, ngay .... thang .... nam.....

GIAM POC (HIEU TRUONG)

(KY tén, ghi ré ho tén, déng dau)




Phu luc II
MAU GIAY CHUNG NHAN HOAN THANH KHOA HQC

(Ban hanh kém theo Thong twsé  /2023/TT-BNV ngdy thdng  nam 2023
cua Bo truong Bo Noi vu)

L Gidy chirng nhan hoan thanh khéa hoc duoc trinh bay trong 1 trang gidy

kho A4 (210mm x 297mm).

2. binh 1& Gidy chimg nhan hoan thanh khéa hoc:

a) L& trén: Cdch mép trén tir 20 - 25 mm;

b) Lé duéi: Cach mép dudi tir 20 - 25 mm;

c) Lé trdi: Cdch mép tréi tir 30 - 35 mm;

d) L& phai: C4ch mép phai tir 15 - 20 mm.

3. K¥ thuat trinh bay:

a) Quéc hiéu:

Quoéc hiéu duoc trinh bay chiém khoang 1/2 trang gidy theo chiéu ngang, &
phia trén, bén phai.

Dong thir nhét: “CONG HOA XA HQI CHU NGHIA VIET NAM” dugc
trinh bay bang chit in hoa, phong chir Times New Roman, c& chit 12, ki€u chir in
hoa, dung, dam;

Dong thit hai: “Péc 14p - Tw do - Hanh phiic” duoc trinh bay bang phong
chit Times New Roman, ¢ chir 13, kiéu chir dung, dam; dugc dat canh gitra dudi
dong thtr nhét; chit cai dau ctia cic cum tir duoc viét hoa, gita cdc cum tir ¢6 gach
ndi, c6 céch chir; phia dudi co dudng ké ngang, nét lién, c6 do dai bang do dai
cua dong chi.

b) Tén co quan, té) chtic cép trén va tén co sO dao tao, bdi dudng, co sé dao
tao, nghién ctru (bao gom ca Hoc vién Hanh chinh Quoc gia).

Tén co quan, to chirc cip trén va tén co so dao tao, boi dudng, co so dao tao,
nghién ctru dugc trinh bay chiém khoang 1/2 trang gidy theo chiéu ngang, ¢ phia
trén, bén trai.

~ Dong thir nhat: “TEN CO QUAN, TO CHUC CAP TREN” 14 ¢o quan, t0 chire
cap trén tryc tiep cua co s¢ dao tao, boi dudng; co so dao tao, nghién ctru dugc trinh
bay bang phong chir Times New Roman, c¢& chir 12, ki€u chi¥ in hoa, ding.

_ Dong thtr hai: “TEN CO SO PAO TAO, BOI DUONG HOAC CO SO
PAO TAO, NGHIEN CUU” dugc dait canh gitta dudi dong thir nhat, ghi day du
theo t€n goi chinh thirc trong van ban phap ly thanh 1ap; trinh bay bang phong chir
Times New Roman, c& chit 13, kiéu chir in hoa, dirng, dam.

¢) "GIAY CHUNG NHAN" duoc canh giira trang gidy; trinh bay bing
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phong chir Times New Roman, ¢& chit 14, kiéu chit in hoa, dimg, dam.

d) Tiép theo 1a cac dong “Chung nhan: Ong (Ba); Sinh ngdy ... thang ... nam;
Pon vi cong tac; Pa hoan thanh chuong trinh; T ngay... thang... nam... dén
ngay... thang... nim” dugc trinh bay bang phéng chir Times New Roman, ¢& chit
14, kiéu chit ding; chir cai dau cua cdc cum tur duoc viét hoa.

d) Cac dong chir ghi dia danh va ngdy, thang, nim cép glay chtrng nhan dugc
trinh bay bang phong chit Times New Roman, c¢& chir 14, kiéu chir nghiéng; d6i
voi nhimg s6 chi ngay nho hon 10 va thang 1, 2 phai ghi thém 56 0 ¢ trude; sau
dia danh c6 diu phay.

e) Chire vu, chit ky, ho tén ctia ngudi ky va ddu cta co s¢ dao tao, boi dudng;
co s& ddo tao, nghién ctru dugc trinh bay chiém khoang 1/2 trang gidy theo chiéu
ngang, & phia dudi, bén phai. Chtic vu cua ngudi ky duoc trinh bay bang phong
chir Times New Roman, ¢ chir 13, kiéu chit in hoa, dimg, dam. Ho tén cua nguoi
ky duoc trinh bay bang chir Times New Roman, ¢& chit 14, kiéu chit ding, dam.

g) S6 va luu Gidy chtng nhan duoc trinh bay chiém khoang 1/2 trang gidy
theo chiéu ngang, & phia dudi, bén bén trdi; trinh bay bang phong chit Times New
Roman, c¢& chit 11, kiéu chir dimg.

h) Duéi tén ctia co s¢ dao tao, bdi dudng; co so dao tao, nghién ctru la anh cua
ngudi duoc chimg nhan, ¢ anh 4cm x 6¢m, nén trang, duoc dong gidp lai.



4. MAu Gidy ching nhan

TEN CO QUAN, TO CHUC CAP TREN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PAO TAO, BOI DUON G Doc 1ap - Tw do - Hanh phic

HOAC CO SO PAO TAO, NGHIEN CUU

GIAY CHUNG NHAN
HOAN THANH KHOA HQC
Anh 4cm x 6cm
Chtrng nhan: Ong (Ba)
Sinh ngay ......... thang ......... nam.........
Don vi cong tac:
Da hoan thanh chuong trinh
Tu ngay ......... thang ......... nam......... dén ngay ......... thang ......... nam
D3 dugc cAp ching Chi SO ...oevveie e
Noi cdp, ngay ... thang .... nam.....
- S6: GIAM DOC (HIEU TRUONG)
- Luu:

(Ky tén, déng ddu, ghi ré ho tén)



' ~ PhulycIII
PHIEU PANH GIA CHAT LUQNG CHU(?’N G TRINH, TAI LIEU
BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC
(Ban hanh kém theo Théng tw sé /2023/TT-BNV ngay thang nam 2023
cua Bo truong Bo Noi vu)

STT: ... ...

Kinh chao Ong/Ba!

Nhim danh gia chat lugng boi dudng can bo, cong chirc, vién chirc, chung toi
tién hanh 14y y kién phan hdi cia Ong/Ba vé cac ndi dung lién quan dén chit luong
chuong trinh, tai liéu bdi dudng thong qua viéc tra 15i cac cau hoi trong phiéu hoi dudi
day. Cac thong tin phan hdi cia Ong/Ba s& gép phn tich cuc ning cao chat lugng
chuong trinh boi dudng can b, cong chirc, vién chic.

Cau 1. Xin Ong/Ba cho biét mdt s théng tin sau day:
1. Ho va tén:

2. Ma sd cén b0, cong churc, vién chirc:

3. Tén khéa bdi dudng:

4. Thoi gian t6 chuc:

5. Pon vi t6 chire:

6. Pia diém t6 chuc:

Céu 2. Duéi day la cac tiéu chi danh gia lién quan dén chét lwong chwong
trinh, tai liéu boi dudng ma Ong/Ba true tiép dwoc hoc tip. Ong/Ba hiy lwa
chon mitc d4nh gia (con s6) trong thang danh gia ma minh thiy phi hop nhat

veé tirng tiéu chi, danh dau x hodc v'vao 6 so do.

Mirc do danh gia

O) ) ® @ ®

Khong dat Pat Kha Tét Rét tot




TT Tiéu chi Mirc d§ danh gia

Muc tiéu ctia chuong trinh dugc xac dinh o @ e @ ©

r0 rang

Chuan dau ra cua chuong trinh dugc xéac
dinh 13 rang, dap ing dugc cac yéu cdu ma

2 : : " . O @ & @ | ©

hoc vién can dat sau khi hoan thanh

chuong trinh

Noi dung tai li¢u khong trung 1ap vé1 ndi
dung cua cac tai li¢u khac

Nbi dung tai liéu bao dam két hop giira Iy
luan va thyc tién

Tai liéu duoc bién soan bao dam can doi
5 | gitta ly thuyét, cAu hoi thao luan, thuchainh | @ | @ | ® | @ | ®
va bai tap tinh hudng thyc tién

Tai liéu c¢6 cau trac, trinh tu logic; ngon
6 : 2 - > | @ @ @ | ©
ngtr, chinh ta va thé thirc dang quy dinh

DPoéng gop ciia mdi phan, mdi chuyén dé
7 | trong tai liéu doi véi viée dat chuan daura| © | @ ® @ ®
12 r0 rang

g Tai ;hcukdu’qc Ehlet ke, bler} soan dua trén D | @ 3 @ ®
chuan dau ra cua chuong trinh

Cau 3. Nhirng y kién dong gop khac cia Ong/Ba dé nang cao chit lugng
chwong trinh, tai liéu boi dudng

XIN TRAN TRONG CAM ON SU HQP TAC CUA ONG/BA!



) Phu luc IV
 PHIEU DANH GIA HQC VIEN THAM GIA
KHOA BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

(Ban hanh kém theo Théng tw sé /2023/TT-BNV ngay thang nam 2023
cua Bo truong Bo Noi vu)

STT: ...

Kinh chao Ong/Ba!

Nhim danh gia chat lugng boi dudng can b, cong chire, vién chie, ching t6i
tién hanh 14y y kién phan hdi cia Ong/Ba vé cac noi dung lién quan dén viéc hoc vién
tham gia khéa bdi dudng thong qua viée tra 1i cac cAu hoi trong phiéu hoi dudi ddy.
Cac thong tin phan hdi cia Ong/Ba s& gop phin tich cuc ning cao chit lvong bdi dudng
can bg, cong churc, vién chuc.

Cau 1. Xin Ong/Ba cho biét mdt s théng tin sau day:
1. Ho va tén:

2. Ma sd cén b0, cong churc, vién chirc:

3. Tén khéa bdi dudng:

4. Thoi gian t6 chuc:

5. Pon vi t6 chire:

6. Pia diém t6 chuc:

Céu 2. Duéi day la cac tiéu chi danh gia lién quan dén hoc vién ciia khéa
boi dudng ma Ong/Ba truc tiép tham gia hoc tap (hoic giang day). Ong/Ba hay
lra chon mirc danh gia (con s0) trong thang danh gia ma minh thay phu hop

nhat ve tirng tiéu chi danh gia, danh dau x hoic v'vao 6 so do.

Mirc do danh gia

O) ) ® @ ®

Khong dat Pat Kha Tét Rét tot




TT Tiéu chi Mirc d§ danh gia

1 Tich fil.l’C Atraqo d(x)i,, théﬁ lu.€1~n ndi dung cac ol o 3 @ ®
chuyén dé ctua khoa boi dudng

) Tich CI{C chia séﬁ kinh ngl‘li.érr.l thuc tiAén, D | @ 3 @ ®
tinh hudng thuc té trong thoi gian hoc tap

Thuc hién t6t cac huéng dan hoc tap cua

3 N o ORING) ® @ ®
giang vién
Thuc hién day du cac quy dinh ctia khoa boi

4 dudng, cia Hoc vién Hanh chinh Quoc gia, o @ @ @ ©

co s& dao tao, boi dudng, co s dao tao,
nghién ctu

Cau 3. Nhirng y kién dong gop khac ciia Ong/Ba dé niang cao chét lwong
tham gia hoc tip ciia hoc vién d6i véi khéa bdi dudng

XIN TRAN TRONG CAM ON SU HQP TAC CUA ONG/BA!



' Phulyc V.
_ PHIEU DANH GIA GIANG VIEN GIANG DAY
KHOA BOI DUOGNG CAN BQ, CONG CHUC, VIEN CHUC

(Ban hanh kém theo Théng tw sé /2023/TT-BNV ngay thang nam 2023
cua Bo truong Bo Noi vu)

STT: ... ...

Kinh chao Ong/Ba!

Nhim danh gia chat lugng boi dudng can bo, cong chirc, vién chirc, chung toi
tién hanh 1y y kién phan hdi cua Ong/Ba vé cac ndi dung lién quan dén viéc giang day
clia giang vién ddi voi khéa boi dudng thong qua viée tra 10i cac cau hoi trong phiéu hoi
dudi day. Cac thong tin phan hdi cua Ong/Ba s& gop phan tich cuc ning cao chét luong
bdi dudng can b, cong chire, vién chirc.

Cau 1. Xin Ong/Ba cho biét mjt sé thong tin sau day:

1. Ho va tén:

2. Mi s6 cén bg, cong churc, vién chic:
3. Tén khéa bdi dudng:

4. Thoi gian t6 chuc:

5. Pon vi t6 chire:

6. bia diém t6 chuc:

Cau 2. Dwéi dy la cac tiéu chi danh gia lién quan dén viéc giang day ciia
giang vién doi véi khéa bdi dwdng ma Ong/Ba truc tiép tham gia hoc tap (hoic
giang day). Ong/Ba hiy lua chon mirc danh gia (con s6) trong thang danh gia
ma minh thay phi hop nhit vé ting tiéu chi danh gia, danh diu x hoic v'vao 6
s0 do.

Mirc d§ danh gia

O) ) ® @ ®

Khong dat Pat Kha Tét Rét tot




TT Tiéu chi Mirc d§ danh gia

1 K.iAé'n thlEITC, ky nr«?lpgilfinh ngh'iqém cla giang Ol o o @ | 6
vién phu hop vo1 ndi dung giang day

Giang vién huéng dan, khuyén khich va
2 | phat huy kinh nghiém thuc té ctahocvien | @ | @ | ©® @ ®
trong qua trinh hoc tap

Giang vién thyc hién ding quy dinh cua
chuong trinh, tai liéu vé thoi gian giang 1y

3 3 < | © | @ ® @ | ©
thuyét, thdo luan, thyc hanh va huéng dan
xtr 1y bai tap tinh hudng thuc tién

4 Giang vién c6 bi€u hién tot veé tu tuong ol @ 5 @ o

chinh tri

Giang vién d6i xir hoa nha va c6 thai do
5 | van minh, lich sy trong giao tiép véihoc| @ | @ | ® @ | ©
vién

Giang vién st dung phuong phap gidng
6 | day phi hop dé dat dugc chuan dau ra cua
chuong trinh

Cau 3. Nhirng y kién dong gop khac cia Ong/Ba dé niang cao chét lwong
giang day d6i véi khéa boi dudng

XIN TRAN TRONG CAM ON SU HQP TAC CUA ONG/BA!



' ~ Phuluc VI '
PHIEU PANH GIA CHAT LUQNG CO SO VAT CHAT PHUC VU
KHOA BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

(Ban hanh kém theo Théng tw sé /2023/TT-BNV ngay thang nam 2023
cua Bo truong Bo Noi vu)

STT: ..o,

Kinh chao Ong/Ba!

Nhim danh gia chat lugng boi dudng can bo, cong chirc, vién chirc, chung toi
tién hanh 1dy y kién phan hdi caa Ong/Ba vé cac ndi dung lién quan dén chat luong co
s& vat chét cia co s¢ dao tao, boi dudng, co s¢ dao tao, nghién ctru phuc vu khoéa boi
dudng thong qua viéc tra 10i cac cau hoi trong phiéu hoi dudi day. Cac thong tin phan
héi cia Ong/Ba s& gop phin tich cuc nang cao chat lugng bdi dudng can b, cong chirc,
vién chtrc.

Cau 1. Xin Ong/Ba cho biét mjt sé thong tin sau day:

1. Ho va tén:

2. Mi s6 cén bg, cong churc, vién chic:

3. Tén khéa bdi dudng:

4. Thoi gian t6 chuc:

5. Pon vi t6 chire:

6. Dia diém t6 chtrc:

Ciu 2. Duéi day la cac tiéu chi danh gia lién quan dén chat hrong co sé
vét chit ciia co s¢ dao tao, boi dudng, co sé dio tao, nghién ctru phuc vu khéa
boi dwong ma Ong/Ba truc tiép tham gia hoc tip (hoic gidng day, hoic 1a nguoi
dirng dau co s dao tao, bdi dudng, co sé dao tao, nghién ciru). Ong/Ba hiy lua
chon mirc danh gia (con s6) trong thang danh gia ma minh thiy phu hop nhat
vé tirng tiéu chi danh gia, danh diu x hoic v'vao 6 sb do.

Mirc do danh gia

O] @) ® O] ®

Khong dat Pat Kha T6t Rét tot




TT Tiéu chi Mirc d§ danh gia

1 P}lbngq hoc va tfang thAiét bi dap tng yéu Ol o o @ | 6
cau giang day va hoc tap

) Téi liéiu Vé‘; dd fiﬁng giéng day, hoc tap dap Ol | o @ ®
ung yéu cau cua khoa hoc

Céc dich vy hiu can phuc vu khoa hoc dugce
cung tng kip thoi, bao dam chét luong

Nhan vién Hoc vién Hanh chinh Qudc gia, co
s¢ dao tao, boi dudng, co s& dao tao, nghién
ctru ¢6 tinh than, thai do va trach nhiém phit
hop

Céc quy dinh vé giang day va hoc tap cia
Hoc vién Hanh chinh Quéc gia, co s¢ dao
tao, boi dudng, co s dao tao, nghién ctiru bao
dam diung quy dinh ctua phap luat, dugc
thong bao kip thoi, ddy du cho giang vién,
hoc vién

Hoat dong kiém tra, danh gia chat luong
6 | hoc tap phut hop, bao dam tinh khach quan, | © | @ | ® @ | ®
chinh xéac

Cau 3. Nhirng y kién dong gop khac ciia Ong/Ba dé nang cao chit lwgng co
s& vat chat phuc vu khéa boi dudng

XIN TRAN TRONG CAM ON SU HQP TAC CUA ONG/BA!



' Phu luc VII
__ PHIEU PANH GIA CHAT LUQNG ,
KHOA BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

(Ban hanh kém theo Théng tw sé /2023/TT-BNV ngay thang nam 2023
cua Bo truong Bo Noi vu)

STT: ... .

Kinh chao Ong/Ba!

Nhim danh gia chat lugng boi dudng can bo, cong chirc, vién chirc, chung toi
tién hanh 14y y kién phan hdi cua Ong/Ba vé cac noi dung lién quan dén chat luong
khoa bdi dudng thong qua viée tra 10i cac cau hoi trong phiéu hoi duéi ddy. Cac thong
tin phan hdi cua Ong/Ba s& gop phan tich cuc ning cao chét lugng bdi dudng can b,
cong chuec, vién chuec.

Cau 1. Xin Ong/Ba cho biét mjt sé thong tin sau day:

1. Ho va tén:

2. Mi s6 cén bg, cong churc, vién chic:
3. Tén khéa bdi dudng:

4. Thoi gian t6 chuc:

5. Pon vi t6 chire:

6. bia diém t6 chuc:

Cau 2. Dwéi day la cac tiéu chi danh gia lién quan dén chat lwong khéa
bdi dudng ma Ong/Ba truec tiép tham gia hoc tap (hoic giang day). Ong/Ba hay
lra chon mirc danh gia (con s0) trong thang danh gia ma minh thay phu hop

nhat veé tirng tiéu chi danh gia, danh dau x hoic v'vao 6 so dé.

Mirc do danh gia

O] @) ® O] ®

Khong dat Pat Kha T6t Rét tdt




TT Tiéu chi Mirc d§ danh gia

1 Nq(f)i dung .kAhoé bdi dudng dap tmg nhu cau Olo | 6 @ | 6
cua hoc vién

) Khoa hc_)c. fnang lai sy thiét thuc, hitu ich D | @ 3 @ ®
cho hoc vién

Hoc vién chu dong, tich cuc tham gia cac

3 . O @ ® @ | ©
hoat dong hoc tap ctua khoa boi dudng

4 Conxg ta.c §1ang day cua giang vién duoc oloel!l e @ o
chuan b1 tot

5 Khéa boi dudng dugc t6 chuc bai ban, o | @ e @ )
khoa hoc
Céc diéu kién phuc vu cho khéa boi dudng

6 dugc Hoc vién Hanh chinh Qudc gia, co s& ol o 5 @ ©

dao tao, bdi dudng, co s¢ dao tao, nghién
ctru dap tng tot

Cau 3. Nhirng y kién dong gop khac cia Ong/Ba dé niang cao chét lwong
khéa boi duwdng

XIN TRAN TRONG CAM ON SU HQP TAC CUA ONG/BA!



~ Phuylyc VIII
‘ _ PHIEU PANH GIA HIEU QUA ,
BOI DUGNG CAN BQ, CONG CHUC, VIEN CHU'C

(Ban hanh kém theo Théng tw sé /2023/TT-BNV ngay thang nam 2023
cua Bo truong Bo Noi vu)

STT: ...,

Kinh chio Ong/Ba!

Nhim danh gia chat lugng boi dudng can bo, cong chirc, vién chirc, chung toi
tién hanh 14y y kién phan hdi caa Ong/Ba vé cac ndi dung lién quan dén hiéu qua bdi
dudng thong qua viéc tra 10i cac cau hoi trong phiéu hoi dudi day. Cac thong tin phan
hoi cta Ong/Bﬁ s& gop phan tich cuc nang cao chat luong boi dudng can b, cong chirc,
vién chuec.

Cau 1. Xin Ong/Ba cho biét mjt sé thong tin sau day:

1. Ho va tén:

2. M sd cén bo, cong chire, vién chirc:

3. Tén khéa bdi dudng:

4. Thoi gian t6 chuc:

5. Pon vi t6 chire:

6. bia diém t6 chuc:

Cau 2. Du6i ddy la cac tiéu chi danh gia lién quan dén hiéu qua ciia khéa
bdi dudng ma Ong/Ba truc tiép tham gia hoc tip (hoiic Ong/Ba 1a thi truéng
co quan, don vi sit dung can bd, cong chirc, vién chirc). Ong/Ba hiy hra chon
mirc danh gia (con s6) trong thang danh gia ma minh thiy phat hop nhat vé
tirng tiéu chi danh gia, danh dau X hoic v'vao 6 so do.

Mirc d§ danh gia

O) ) ® @ ®

Khong dat Pat Kha Tét Rét tot




TT Tiéu chi Mirc d§ danh gia

Sau khi hoan thanh khoa boi dudng, hicu
1 | biét cta hoc vién d6i véi linh vucddhoc| © | @ | @ | @ | ©
tap dugc nang cao

) HQC vién sﬁ; dung }(? nang du’q.cﬂb(‘A)iAdang Ol o o @ ®
vao trong cong viéc dat dugc tién bd

Théai d6 ctia hoc vién (d6i voi cong viée, dong

3 . . L ® | © © @ ®
nghiép, cap trén) co chuyén bién tich cuc
4 Chat lugng, hi€u qua thyc hién nhi€ém vu ctua ol @ o @ ©

hoc vién dugc nang 1én sau khi boi dudng

Cau 3. Nhirng y kién dong gop khac cia Ong/Ba dé nang cao hiéu qua caa
khéa boi duwdng

XIN TRAN TRONG CAM ON SU HQOP TAC CUA ONG/BA!



Phu luc IX

BANG TONG HOP KET QUA PANH GIA
CHAT LUQNG BOI DUONG CAN BQ, CONG CHU'C, VIEN CHUC

(Ban hanh kém theo Théong tw s6 /2022/TT-BNV ngay thdng nam 2023
cua Bo truong Bo Noi vu)

BANG TONG HOP KET QUA PANH GIA ...!

- Tén khoa bodi dudng: ...

- Thoi gian td chirc: tir ngdy ... thang ... nim dén ngdy ... thdng ... nam...
- Pon vj t6 chuc: ...

- Pja diém to chuc: ...

- Tong sb luot dbi twong duoc 1y y kién: ...2

Piém trung
N h - Ao
TT N§i dung, tiéu chi bin cuz; d?l
twong lay y
kién
Noi dung...

Tiéu chi 1

Tiéu chi 2

Tiéu chi 3

PIEM TRUNG BINH CUA NOI DUNG PANH GIA

Ghi chu:
' NOi dung danh gia. ’ ,
2 Tinh cho ting doi twong dugc lay y kién.



Phu luc X )
_ QUY TRINH DPANH GIA CHA}T LUQONG )
BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

(Ban hanh kém theo Théng tw sé /2023/TT-BNV ngay thang nam 2023
cua Bo truong Bo Noi vu)

Pon vi dugc giao thuc hién danh gia:
1. T6 chire danh gia vao budi hoc cudi ciing trude khi két thic khéa bdi dudng.

2.Lap danh sach d6i tugng tham gia danh gia chat luong bdi dudng cén bo,
cong chuc, vién churc; chuan bi phiéu danh gid va danh s6 thir ty phicu.

3.Pho bién cho ddi tugng duogc thu thap y kién vé muc dich, ndi dung danh
gid va cach thuc tra 161 (moi ti€u chi chi chon mot phuong an).

4. Thu phiéu danh gia va kiém tra thong tin cdc cdu tra 101 trén phiéu dé bao
dam céc tiéu chi déu co6 cau tra 10i.

5.Tap hop toan bo phiéu, chuyén phiéu dén bo phan xtr 1y phiéu ctia don vi.

6. Tap hop cac phiéu danh gia, sap xép lai cac phiéu theo so thu ty.

7. Tuy theo diéu kién cu thé, cac co quan, don vi sir dung cdng cu phu hop
dé tong hop, phan tich s6 liéu va hoan thanh bang tong hop két qua danh gia theo
quy dinh tai Phuy lyc IX ban hanh kém theo Thong tu nay.

8. Gri bao cao danh gia va bang tong hop két qua danh gia tdi nguoi dung
dau co quan, to chure chu tri thuc hién danh gia.



