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BAN CHAP HANH TRUNG UONG DANG CONG SAN VIET NAM
HQC VIEN CHINH TR] QUOC GIA
HO CHi MINH
W
Sé 49%4-QP/HVCTQG Ha Ngi, ngay 30 thang 9 nam 2019

QUYET DINH _ ‘
Ban hiinh Quy ché Quén Iy hoat djng bbi durimg ciia tririmg chinh trj tinh,
thanh phé tryc thufe Trung wvong

Can ctr Quyét dinh sb 145-QD/TW ngdy 08 théng 8 nim 2018 ctia B Chinh
trj (khoa XII) vé chirc ning, nhiém vy, quyén han, té chirc bd may cia Hoc vién
Chinh trj quéc gia H5 Chi Minh;

Ciin cit Quy dinh sé 09-QDI/TW ngay 13 thang 11 nim 2018 cia Ban Bi thu
(khéa XII) vé chirc ning, nhiém vy, t6 chirc by méy cia truong chinh trj tinh,
thanh phd tryc thude Trung vong;

Cin cit Nghj dinh sb 101/2017/ND-CP ngdy 01 thang 09 nim 2017 cua
Chinh phi vé dio tao, bdi dutmg cén b, cdng chirc, vién chirc;

Sau khi théng nhét véi Ban Té chirc Trung wong vi B Noi v;

Xét d& nghj ciia Vuy trudng Vi Cée truémg chinh trj,

GIAM POC HQC VIEN QUYET DINH

ity 1. Ban hinh kém theo Quyét dinh ndy Quy ché Quin Iy hoat ddng boi
dudng ciia trnrémg chinh trj tinh, thanh phd trye thude Trung uong.

Pitu 2. Quyét dinh ny c6 hiéu lyc thi hanh ké tir ngay ky. Vu Céc trudmg
chinh trj chju trdch nhiém huéng din, kiém tra viéc thue hién Quy ché; chi ti
tham muu cho Gidm déc Hoc vién chinh sira, bd sung khi cén thiét.

Pitu 3. Chénh Vin phong Hoc vién, Vu truong Vy Céc trudng chinh tr,
hiéu truéng truémg chinh trj tinh, thanh pho trye thuge Trung wong va thi tzong
céc don vi c6 lién quan chju trich nhi¢m thi hanh Quyét dinh ni}r_.z'

Nai nh%?:

- Nhu Biéu 3,

- Ban Gism dbe Hoc vién,
- Luu: VT, Vu CTCT.
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BAN CHAP HANH TRUNG UONG DANG CONG SAN VIET NAM
HOQC VIEN CHINH TR] QUOC GIA

HO Cni MINH
QUY CHE
Quiin Iy hogt djng bi dudng ciia trudng chinh tri tinh, thinh pho trye thuje
Trung wong

(Ban hanh kém theo Qu_mr dinh s6 4334-QBVH FCTQG ngay3o thang 3 ndm 2019
cia Gidm déc Hpe vign Chinh trj quéc gia Hé Chi Minh)

Chwrong 1
QuUY BlNH CHUNG

Di¢u 1. Pham vi diéu chinh va dbi twomg dp dyng

1. l‘Qu:l,.r ché nay quy dinh hoat dﬁing béi dutmg cta Tm-.’mg chinh trj tinh,
thianh phé tryc thu-:;rc Trung uong, bao gom: chuong trinh béi dudng; t6 chirc, quan
1y hoat djng bm dudmg; ddnh gla két qud va céng nhin hoan thinh chuong trinh
béi dudmg; cip chimg chi, gidy chimg nhin; danh gi4 chit lwgng hoat djng boi
dudmg.

2. Quy ché nay 4p dung dbi véi cc Trudmg chinh trj tinh, thinh phé tryc
thuge Trung wong.

Ditu 2: Nguyén tiic hoat djng boi dring

1. Bao dam thye hi¢n nghiém cée . quy dinh cia Péang, Nha nude, cia Hoc
vién Chinh trj quéc gia H6 Chi Minh vé céng tic bdi dudmg cin b, céng chirc,
vién chire.

2. Cén b§, cong chure, vién chirc tham gia chuong trinh bdi dudmg phai ding
doi tugmg, dil tidu chudn, diéu kién theo quy dinh.

3. Vige bdi dudng, cip nhit kién thirc phai thiét thyc, hiéu qué, trénh hinh thirc.

Pidu 3. Céc chirong trinh boi dtrn'ng theo phéin cfip

Truung Chinh tri tinh, thinh phé trye thude Trung uong duge t chire boi
dudmg cac chuong trinh sau:

1. Bdi dudng kién thirc, k§ ning, chuyén mén, nghiép vu cho cc chirc danh
cdn b:;u lanh dao, quan 1y; can bd chu}fen mén, nghiép vu cia té chirc dang, chinh
quyen doan thé chinh tq xa hoi cdp co so.

2. Bbi dudmg kién thite quan I_',' nha nuéc theo tidu chufn ngach can sir va
twong duong; -ngach-chuyén vién va tuong duong; ngach chuyén vién chinh va
tuong duong.

3. B6i dudng ly Iuan chinh trj theo tiéu chudn chire vy linh dao, quan 1f cdp
phéng va tuong duong.

4. Bdi dudng kién thuc quén |y nha nudc trude khi b& nhiém chirc vy lanh
dao, quén Iy cap ph:::ng va tuong duong.

5. Boi dudng cip nhét kien thie cho can bé thudc dién ban 1hm’.'mg vy huygn
iy, quéin ty, thj ty, thanh Gy thujc tinh va trong dwong quan ly (ddi tgmg 4). i
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6. Bdi duimg, céip nhit kidn thire cho dai bidu Hoi ddng nhén din clp x3,

cp huyén. ‘ . o
7 Bdi dung nghiép vy, phuong phép gidng day cho giang vién cia trung

tim bi dudng chinh tr cép huyén. ‘ ) .
8. Bai dudng cdc chuong trinh khéc do ciip cé tham quyEn glac.

Chwong IT
TO CHU'C BOI DUONG

Piéu 4. Td chire 16p hoe

1. 86 lugng hoc vién: Ciin cit ké hogch duge cdp ¢6 thim quyén phé duyét
va tinh hinh thue té, Truomg chinh tri b6 tri s6 lugng hoc vién mbi lép hop 1y dé
bao dam chét luong, phit hop véi diéu kién phong hoc va vige sir dung phuong
tién, phuong phép gidng day ciia chwong trinh béi dutmg.

2. Lép c6 thoi gian hoc tir 01 tudn tr xubng ¢ thé thanh 14p Ban Cén sy l6p
gdm 16p truéng va tir 01 dén 02 lép pho. Lop co thési gian hoc trén 01 tuén dén
dudi 06 tuin thanh lap Ban cén sy 16p, gdm 16p trudng va 02 16p pho. Lép c6 théi i
gian hoc tir 06 tudn trér 1én thanh 13p Ban cén sy 16p, gdm 16p truémg v cdc 16p
phé kiém td trudmg; 16p chia khong qué 04 td,

3, Lép truémg phy trach hoat dong chung cia 1é6p, céc 16p phé phy trach timg
miit hoat dong do lép trudmg phin céng, Té truémg phu tréch hoat djng cua to.

Piéu 5. Quan Iy 16p

1. Péi véi 16p do trudmg chinh trj chju trich nhiém toan bd (tuyén sinh, t6
chirc, quan 1§ hogt dfng bdi dudng; dinh gid két qua va cong nhan hoan thanh
churong trinh bdi dudng; cép chimg chi, chimg nhin), higu truéng ra quyét dinh cir
chii nhiém 16p trén co s& & xuét ciia Phong Quan 1y déo tao va nghién ciru khoa hoc.

2. Péi véi 16p do trudmg chinh trj phéi hop 16 chire, higu trudng ra quyét dinh
thanh 13p Ban Quén 1y 16p trén co sé dé xudt ciia Phong Quan 1y déo tao va nghién
ciru khoa hoc. Ban Qun Iy 16p c6 tir 03 dén 07 thanh vién, trong d6 c6 01 chi
nhiém 16p 12 can bd hofic gidng vién cia truong chinh trj v& 01 thanh vién cla co
quan, don vi phbi hop mé 1ép.

- Truéng ban: 1a 01 thanh vién trong Ban Gidm hi¢u hodc trnrdmg khoa, phong
durge hiéu trudmg vy quyén. Truéng ban Quan 1y 16p chju trach nhi¢m vé moi hoat
déng cia lop hoc va phéin cdng nhigm vy cho céc thanh vién Ban Quén 1y lop.

- Phé Trudng ban: 1a 01 thanh vién trong Ban Quén ly 1ép, thyc hién nhiém
vu do Trudmg ban phén cong.

- Céc Uy vién: 1a lanh dao hofic gidng vién hofic chuyén vién cdc phong,
khoa do Hiéu truémg quyét dinh.

3. Ban Quan 1y 16p, chii nhiém 16p cé nhi¢m vy tham muu, gidp hiéu trudmg
quén 1§, diéu hanh cac hoat déng cta lép hoc theo chwong trinh, ké hoach giang
day, hoc tip d duge cdp c thim quyén phé duyéif
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Ditu 6. Hoe vién

I. Nghia vy cia hoe vién

n) Chiip hinh nghiém tie Quy ché ndy va ndi quy cia nha trudng,

b) Tham gia dily di ndi dung chwon g trinh bdi dudmg.

c) Thye hign 1t nép sﬂng viin minh; ky cuong, ky luft; thye hinh tidt ki¢m;
ton trong gidng vién, cdn bd, cong chire, vién chirc va ngudi lao ddng cha nha
trrdmg; dodn két, gitip 4o lin nhau trong qué trinh hoe tap.

2. Quyén lgi ctia hoe vién

~ a) Duge cung ciip thong tin vé chuong trinh, ndi dung ké hoach gidng day -
hoe tdp, quy ché quén 1y hogt ddng bdi dudng;

b) Puge huémg cée ché d, chinh sich c6 lidn quan dén hoe vién theo quy
dinh hién hanh.

¢) Puge nghi 1, tét, nghl hé va cde ngay nghi khdc theo quy dinh ciia Nha
nurde va clia nha trudmg,

d) Pugc nghi hoe khi 6 Iy do (phai c¢6 don xin phép do lanh dgo co quan,
don vj trye tiép quan Iy xde nhin va duge Higu truéng hofic Truéng ban Quan Iy
lép déng ¥).

d) Pugce sir dyng tai ligu, trang thiét bj phuc vy hoat déng hoc tip, nghién
ctru khoa hge, vin héa - viin nghé, thé dyc - thé thao.

e) Buge gép y v6i nhd trudmg vé ndi dung, chuong trinh hoc tip, phuong
phép gidng day, céng tic td chire, quan 1y, phue vy clia nha trudng; duge dé dat
nguyén vong va khiéu ngi véi nha truémg dé gidi quyét cdc vin dé c6 lién quan dén
quyén, lgi ich hgp phdp ctia hoe vién,

g) Puge clp chimg chi khi du didu kién.

Ditu 7. Hinh thirc bdi duimg

1. Tép trung;

2. Vira ldm vira hoc;

3. Tir xa (tryc tuyén).

Ditu 8. Phuong phép bdi dudmg

Chi trong phuong phédp day - hoc tich cyc, phét huy vai trd chi dgo cia
gidng vién, tinh ty gidc, chi ddng va tr duy sing tao cla hoc vién, ting cudmg trao
dbi thong tin, kién thirc va kinh nghi¢m gitra gidng vién véi hoc vién va gilta cdc
hoe vién.

Ditu 9. Quy djnh tinh gitr chuiin

1. Gidng vién gidng day, quan 1y viéc day vd hoc chuong trinh bdi dudng
duge tinh vio dinh mire gitr chudn gidng day hing nim theo quy dinh tai Diéu 15
Quy ché gidng vién trudmg chinh trj tinh, thinh ph trye thuge Trung wong (ban
hinh kém theo Quyét dinh sé 2252-QD/HVCTQG ngdy 02-5-2019 ciia Gidm ddc
Hoec vién Chinh trj quf}c gia HS Chi Minh) (trir nhimg gi¢' d3 duge trd thi lao).
Nhimg trudmg hop khéc tinh gid theo gid lao d:jn%f
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2, Quy ddi thor gian thye hign mot 54 nhiém vy ra giés chudn duge thye hi¢n
theo quy djnh tai Khoin 4, 5 Ditu 19 Théng tur 01 sf.: 01/2018/TT-BNV ngay
08 théng 01 nim 2018 cia Bo Noi vy huing diin mit so diéu ciia Nghj dinh sb
101/2017/ND-CP ngiy 01 théng 9 nim 2017 cta Chinh phu vé dio tgo, boi dulmg
cén b, cong chire, vién chirc

3. Tinh thoi gian thye hin mdt sb nhiém vy dbi véi chi nhi¢m 16p va cc
thanh vién Ban Quan ly 16p bdi dufng nhu sau:

a) Chi nhigm lap:

- Thude ngach gidng vién: 03% dén 04% tong s gitr ciia chuong trinh (giér chudn).

- Khéng thuje ngach gidng vién: tir 04 dén 12 gid lao djng.

b) Truémg ban: _

- Thue ngach giang vién: 05% tong sb gi®r ciia chuong trinh (gid chuan).

- Khéng thuje ngach gidng vién: tir 04 dén 16 gitr lao dgng.

¢) Phé Trudng ban:

- Thudc ngach gidng vién: 04% téng s gi cia chuong trinh (gio chuén).

- Khéng thugc ngach giang vién: tir 04 dén 12 gi®r lao ddng.

d) Uy vién: _

- Thudc ngach gidng vién: 02% tong so gits cla chuong trinh (gi&r chuan).

- Khéng thudc ngach gidng vién: tir 02 dén 08 gid lao dgng.

Chuwong 111
DPANH GIA KET QUA HQC TAP,
XET CONG NHAN HOAN THANH CHUONG TRINH BOI DUONG VA
CAP GIAY CHUNG NHAN, CHUNG CHI

Pidu 10. Kiém tra va xét diéu kién ki¢m tra (ip dung cho cdc chwong
trinh bit buje phai 1am bai kiém tra)

1. Pidu kién dy kiém tra

a) Hoc vién phai tham gia day dii cic hoat dong trong ndi dung chuong trinh.

b) Hoe vién nghi hoc dudi 20% thdi gian ciia chuong trinh (hoZc phén hoc)
duge cdp c6 thim quyén ddng ¥ thi hoc bo sung ni dung chua hoc.

¢) Hoc vién nghi hoc tir 20% théri gian cia chuong trinh (hodc ph%.n hoc) tro
lén, duge cip c6 thim quyén dong ¥ thi phai hoc lai c& chuong trinh hodc ca phén
hoc (néu chuong trinh chia thanh nhiéu phin hoc).

d) Hoc vién nghi hoc khong duge cdp cé thim quyén dong y thi phai hoc lai
ca chuong trinh holic ca phén hoc (néu chuong trinh chia thanh nhiéu phén hoc) va
bj xem xét xir 1y ky luit theo quy dinh.

2. Thém quyén xét diéu kign dy kiém tra:

o Trudng hop khong thinh lip Ban Quén Iy 16p thi higu truéng xem xét,
quyet dinh.

- Trutmg hop thanh 13p Ban Quén 1y 16p thi Truéng ban xem xét, quyét dinh_f
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3. Ra d kidm tra: Trén co sé ndi dung chuong trinh bdi dudng, hi¢u trudng
giao khoa chuyén mén hofic giing vién ra 02 - 03 d&/01 14n kiém tra kém theo ddp
dn, np hiéu truémg (qua Phong Quén 1y dio tgo v nghién ciru khoa hoc) trude khi
kiém tra it nhét 03 ngay d& hi¢u trudng quyét dinh.

- D& kiém tra tyr ludn: Mai dé cé 02 - 03 cfiu hoi,

- D& kiém tra triic nghi¢m: M&i dé c6 50 - 60 ciu hoi.

4, Thari gian kiém tra: Thy theo chuong trinh boi dudng, théi gian kiém tra
tir 02 dén 04 tiét,

5. T4 chire kiém tra:

a) Hiéu truémg hodic Phé Hiéu truémg duge Higu trudng ty quyén chi dgo
Phéng Quén 1y do tao va nghién ciru khoa hoe v Khoa chuyén mén t chire kiém tra.

b) M3i phong kiém tra cé 02 cén b coi kiém tra. M&i bai kiém tra do 02
ngudri chim dée 1ap. Trudng hop 02 ngudi chim l§ch nhau tir 02 diém tr 1én thi
bdo cdo Hiéu trudng quyét dinh chém lai. Két qua kiém tra duge cong bo sau 05
ngay ké tir ngdy kiém tra.

6. Kiém tra bb sung, kiém tra lai

a) Hoc vién du diéu kién kiém tra nhung ving c6 ly do, néu duge sy dong y
cita Hiéu truéng hofic Trudng Ban quén 1y 16p thi duge kiém tra bd sung. Hoc vién
kidm tra 1n diu khéng dat thi dugc kidm tra lgi 01 1dn. Théi gian kiém tra lai dugc
té chirc trong vong tir 03 dén 05 ngdy ké tir ngiy cdng b két qua kiém tra.

b) Hoe vién cé két qua kiém tra lai dudi 05 diém thi phéi hoc lai todn b}
chuong trinh.

Pidu 11. Viét tiéu ludin, & fin, thu hogch cudi khéa (dp dyng cho nhimg
chuwong trinh biit buje phii viét tidu ludn, a& 4n, thu hoach cudi khéa)

1. Didu kién viét tiéu ludn, d& én, thu hoach cubi khoa

Hoc vién ¢6 dii diém kiém tra céc phdn hoc, khéng c6 diém dudi 05. Tham
gia diy du cdc hogt dng trong ndi dung chuong trinh.

2. Thim quy2n xét didu kién viét tiéu ludn, d& én, thu hogch cudi khéa: Higu
truémg xem xét, quyét dinh trén co s& 48 xudt cia chi nhiém 1ép hodc clia Trudng
ban Quén ly l&p.

3. Chém tiéu lun, ¢ 4n, thu hogch cudi khéa

a) Hiéu truéng quyét dinh thinh 1ip Hi ddng chim tiéu lugn, d¢ dn, thu
hoach cudi khéa, 56 lugng khéng qué 09 thinh vién.

b) Thanh phin Hai dng:

- Chi tjich Hoi dong 1a Hi¢u trudmg;

- Phé Chu tjch Hai déng: cdc ddng chi Phé Hiéu trudng;

- Thu ky Hji ddng 12 01 déng chi linh dgo Phong Quin 1y dio tgo vi nghién
ciru khoa hoc;

- Thanh vién khdc ciia Hoi ddng do Hiéu truémg quyét djnh.

¢) Nhiém vy cy thé ciia thanh vién Hoi déng do Chil tich Hi dong phan ::Erng_g
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d) M3i tiu lun, d& én, thu hogch cudi khéa do 02 ngudi chdm doc 14p.
Trutmg hop 02 ngudi chim léch nhau tir 02 diém tr én thi bdo cdo Chi tich Hi
dbng quyét dinh. Két qua chém tiéu ludn, d& dn, thu hogch cuoi khéa lin dau khong
dat thi hge vién duge viét lai dé cham lei (trir trudng hop phép luat cé quy dinh
khic). Truong hgp hoc vién c6 két qué tiéu lujin, d én, thu hogch cudi khéa chdm
lai duéi 05 diém thi phai hoc lai toan by chuong trinh.

Pitu 12. Kinh phi hoc bd sung, hoc lai; kiém tra b sung, kiém tra lai;
chim lgi . ]
Hoc vién hoc bd sung, hoc lai, kiém tra bd sung, kiém tra lai, cham lai phai
chiu kinh phi cho viée td chire céc hoat dong trén. Higu truong quyét dinh mirc thu
trén co sé thyre té va quy dinh phdp lujt.

Didu 13. Phiic tra két qua kiém tra, tidu lufn, dé dn, thu hogch cudi khoa

1. Khiéu nai v& két qua kiém tra, tiéu lugn, dé én, thu hoach cudi khéa phai
duoc gii dén Phong Quan Iy dio tao va nghién ciru khoa hoc chdm nhat 03 ngay
sau khi céng bd diém. )

2. Hiéu trudmg quyét dinh té chirc chdm phiic tra (khéng bo tri ngudi chim
phiic tra bai minh d4 chim).

3, Két qua chim phiic tra phai chénh léch tir 01 diém trd 1én so vi lin chim
diu thi méi duge sira lai diém va duge cong bd ngay sau khi ket qua phic tra dugc
phé duyét.

Pidu 14. Céch tinh diém va xép loai hoe tip

Céch tinh diém va xép loai hoc tip dugc thyc hign theo quy dinh trong cac
chuong trinh bdi dudng.

Piku 15. Didu kién dugc cong nhin hoan thanh chwrong trinh bdi dudmg
vi cap chimg chi

1. Tham gia diy du cdc hoat djng trong ndi dung chuong trinh bdi dudmg,

2. C6 di cac b kiém tra, tiéu lun, d& dn, thu hoach cudi khéa theo qu
dinh clia chuong trinh bdi dudmg; cde bai kiém tra, tiu ludn, d dn, thu hoach cuoi
khoa phai dat tir 05 diém trd 1én (chdm theo thang diem 10);

3. Chdp hanh nghiém Quy ché quan 1y hoat dong bdi dudng cia truong
chinh trj tinh, thanh pho tryc thude Trung uong do Giam doc Hoc vién Chinh tr
quéc gia H& Chi Minh ban hanh, ndi quy hoc tap cla nha trudng va cic quy dinh
phap ludt c6 lién quan dén bdi dudng can b, cong chirc, vién chic.

4. Truimg hop da dugc céng nhin hoan thinh chuong trinh bdi dudng
nhung trong thi gian ché cép chimg chi ma bi ky lujt canh cdo thi li thiri han cép
chimg chi cho dén khi hét thoi han thi hanh ky ludt; tredmg hop bj buge théi vige
hoiic khai trir Dang, bj phat ti hodic han ché quyén cong dén thi khéng cp chimg chi.

Diéu lﬁ.ﬂgﬁp chitng chi, chimg nhin hoan thanh khod hoe

1. Céc trrong chinh trj tinh, thanh phé tryc thude Trung wong duge quyén
in, cAp chimg chi céc chuong trinh bdi dudng duge cip co t quyén giao thyc
hién. MAu chirmg chi theo quy dinh tai Phu luc 01 cia Quy ché nay.

2. Chimg chi béi dudng duge cdp 01 lin cho hoc vién hodn thanh khéa hoc.
Trudng hop chimg chi di cip cho hoe vién nhung phit hign co sai s6t hodc bj mat
do 13i ctia nha trudmg thi nha truémg ¢6 trich nhi¢m cdip lai cho hoc viéw
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3. Trudng hqp chimg chi bj mit, he héng khéng do 13i ciia nha truémg,
ngudi duge cip chimg chi phai 1am don dé nghi cdp lgi. Trudng hgp chimg chi bj
hu hong, ndi dung don trinh bdy rd 1y do bj hu héng (kém theo chimg chi bj hu
héng). Trudmg hep chimg chi bj mit, ni dung don trinh bay rd 1y do bj mét, ¢6
xfic nhjn ciia co quan edng an vi thi truéng co quan, don vj dang céng tic hofic
chinh quyén dja phuong noi cur trii. Khi tiép nhin don, truémg phong Quén 1§ ddo tao
v nghién ctru khoa hoc kiém tra, déi chidu véi S& gbe hoiic hd so 16p hoe, néu
ding thi dé nghj hi¢u truémg cfp Gidly chimg nhin hoan thanh khéa hoe. Gidy
chimg nhin hodn thinh khéa hoe cé gid tri sir dung nhu chimg chi, Miu glgfr chimg
nh{in hodn thanh khéa hoce theo quy dinh tai Phy lyc 02 ctia Quy ché nay.

4. Nha trudmg Iip s6 quan Iy viéc clip chimg chi, chimg nhan theo quy dinh
hi¢n hanh,

Didu 17, Luu bai vi didm kim tra, tidu lujgn, @& dn, thu hoach cudi khéa

1. Trich nhiém luu

Phong Quin Ifdﬁut&uvénﬁénc&ukhmhqcaﬁuﬁchrﬂﬂémluubéi kiém tra, tiéu
ludin, d& én, thu hoach cudi khéa; diém kidm tra, tidu luéin, d& 4n, thu hoach cudi khéa.

2. Thin gian luu

a) Thoi diém luu duge tinh tir khi cong b két qua.

b) Bai kiém tra, tifu luin, d& én, thu hoach cudi khéa lwru it nhét 06 théng.

¢) Piém kiém tra, tiéu lugn, d én, thu hoach cudi khéa luu khéng thési han,

Diéu 18. Khen thuing

1. Ap dung d6i v&i céic chuong trinh bdi dudmg c6 kidm tra, viét tidu ludn, dé
én hojc thu hoach cudi khod.

2. Piéu kién xét khen thuéng

a) Két qua hq:c tip dat tir 8,0 diém trér lén.

b) Tham gia déy di, tich cye céic hogt dgng chung ciia 16p; ¥ thire t8 chire ko lujt tot.

3. Ty 1€ khen thudng

S& hoc vién duge khen thudmg khéng qua 05% tdng sé hge vién cla ldp.
Trudmg hop sb hoc vién vugt qud ty 1¢ thi xét két qua hoc tip lay tir cao xudng thép.

4, Thi tuc khen thudng _

Cin ctr thianh tich trong hoc tip va rén luy§n cla h‘lc vién, chi nhi¢m lép
hodic Ban Quén 1y 16p tién hinh cdc cong viée cy thé, lip hd so (bién bin hop 1ép,
t trinh, danh sach, va tu liéu khic cé lién quan) trinh Héi déng thi dua - khen
thuémg, hi¢u truémg xem xét, quyét dinh.

Didu 19. Xéa tén, ky lujt .

1. Xéa tén (4p dyng véi 16p bdi dudng cb théi gian ciia chuong trinh dudi 02 tuin)

Hoc vién nghi hoc tir 20% trd 1én thii gian clia chrong trinh khong duge sy
dbng ¥ clia cdp cé thim quyén thl chd nhigm 16p hojic Truéng ban Quén 1y 16p béo
cdo bing vin bin voi Higu trudng dé Hiéu trudmg quyét dijnh xba tén trong danh
sdch v thong bédo vé co quan, don vj cir di hoe,

2. Céc hinh thire ky ludt (dp dung véi 16p bdi dudng c6 thoi gian cia chuong
trinh tir 02 tudn trér 1én) ) T

a) Khién trich: dp dung @i véi hoc vién vi pham Quy ché quén 1y hogt ddng bdi
dudmg holic nji quy ctia nha trudmg 02 lin/khéa hoc (6 bién bin cla timg l4n vi phmn}l;f
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b) Cénh cdo: dp dyung déi véi hoe vién dd bj khién trach mé tdi pham hofic vi
pham mét trong nhimg hinh vi sau:

- Nghi hoc cdng dén 03 budi/khéa hoc ma khéng duge sy dong ¥ cia cap cb
thidm quyén;

- Say rugu, bia trong gidr hoc;

¢) Bube théi hoc: dp dyng dbi véi ho vién di b cinh cdo ma téi pham hofic
vi pham mét trong nhitng hinh vi sau:

- Gia mgo ho so;

- Sit dung vin bing, chimg chi khéng hop phap khi xét tuyén;

- Hoc hé, kiém tra hd hoic nhéy ngudi khéc hoc hd, kiém tra h;

- Vidt hé hodic nhés ngudi khc viét hj tiéu lujn, dé 4n thu hoach;

- Bi k¥ ludt véi hinh thire bude thi viée;

- Bj khai trir hofic x6a tén trong danh sich ding vién;

- Khi ¢6 viin bin ciia co quan cé thim quyén thong béo vé vige ngudi hoe vi
pham phép ludt bj bét qua tang;

- Hoc vién c6 ban 4n két t4i cia toa &n da c6 hiéu lyc phép lujt. '

- Nghi hoe tir 20% trér 1&n théi gian cla chuong trinh ma khong dugce cap cd
thim qu}rén cho phép.

3. Thi tyc ky ludt

Can ci tinh chit, mirc 45 ctia hanh vi vi pham cia hoc vién, chi nhigm lép
hoac Ban Quén Iy 16p tién hanh céc cong viée cu thé, lip hd so (ban kiém diém cé
nhén, bién bin hop 1ép, t& trinh va tai ligu khéc c6 lién quan) trinh Hoi dong ky
ludt, hiéu trirdmg xem xét quyét dinh.

4. Viéc ghi hd so va higu lyc cia quyét djnh ky luat

Hinh thirc ki lujt cia hoc vién tir khién trach trér 1én ghi vio h so hoc vién.
Trudmg hop hoc vién bj.ky ludt & mic bude théi hge, nha truimg hiy két qua hoe
tip vi giri théng béo vé co ﬁuq.n, dom vj cir ngudi di hoc.

[.l . ./:| ChwongIV
TRACH NHIEM THAM GIA HOAT DPONG BOI DUONG

Pitu 20..Ban Gidm hiu

1. Ban Gidm hiéu chi dao (hodc phéi hp chi dao) xdy dyng va thyc hién ké
hoach t& chirc céc 16p bdi dudmg theo chuong trinh duge cp cé thim quyén ban
hinh, phé duyét.

2. Ra quyét dinh ctr, thanh 13p, giao nhigm vy cho chil nhiém I6p, Ban Quén
Iy 16p, Ban Can sy 1op.

Diéu 21. Phong Quin 1y dio tao va nghién ciru khoa hoe

1. Chi tri tham muu xdy dyng ké hoach m& 16p; ké hoach giang day - hoc
tdp trinh hi¢u trudng phé duyét.

2. Phéi hop tham muu té chirc tuyén sinh ding chi tiéu, d6i tugmg, tiéu
chuén theo quy djnh.

3. Quan 1y hd so, tii lidu, dit liéu vé 16p hoe theo quy diml.‘f
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Pidu 22. Phong T chirc, hanh chinh, thong tin, twr ligu

1. B tri phong hoe, chudn bj tai liéu hoc tip cho hoc vién, cac diéu kién
khic vé co sé véit chét (néu co).

2. Thanh quyét todn céc ché do cé lién quan dén 16p hoc (néu cd);

3. In phéi chimg chi, gidy chimg nhin theo méu do co quan c6 thim quyén
quy dinh.

Pitu 23, Thanh tra hoat djng boi duimg

Té chic thanh tra, kiém tra viéc thyc hién Quy ché quin 1y hogt dong boi
dudng khi Hi¢u tnudmg yéu chu; gidi quyét don thw khiéu nai, td céo thuge thim
quyen.

Piéu 24, Céc khoa chuyén mén

Thye hién ké hoach gidng day — hoc tép dd duge Hiéu trudmg phé duyét va
rihimg nhiém vu khéc cé lién quan do Higu trudmg phén cong.

Ditu 25. Danh gid chiit lugng hoat djng boi dudng

Céc trudmg chinh trj tinh, thanh phé trye thuje Trung wong thyc hign danh
gia chét lugng hoat déng béi dudng theo quy dinh tai Thong tu sb: 10/2017/TT-
BNV ngay 29-12-2017 cia B Nji vy quy dinh vé dénh gid chét lugng boi dudng
cdn b, cong chirc, vién chirc.

Chwong V
PIEU KHOAN THI HANH

Piéu 26. Trich nhiém thi hanh

1. Hiéu truéng trudng chinh tr tinh, thanh phi truc thugc Trung wong va cac
té chirc, ca rihén c6 lién quan chiu trich nhiém thi hanh Quy ché nay.

2. Trong qué trinh trién khai thyc hign quy ché, néu céd khé khin, vudng
méc, hiéu truémg béo cdo Gidm dbe Hoc vién Chinh trj quéc gia Ho Chi Minh xem
xét, quyét dinh..i",ﬁ
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Phy lye 01

MAU CHUNG CHi BOI DUGNG CAN BO, CONG CHUC, VIEN CHUC DO
TRUGNG CHINH TRI TINH, THANH PHO TRUC THUQC TRUNG UONG CAP
(Kém theo Quy ché qudn I hoat dgng béi duimg ctia tredng chinh tr tinh, thanh
pho trye thuge Trung wong do Gidm dée Hoc vién Chinh tri quée gia Hé Chi Minh
ban hanh theo Quyét dinh so48¥-OB/HVCTQG ngay20/9/2019)

1. Kich thuée chimg chi: 13 emx 19 cm

2. Mau chimg chi: Mt ngodi chimg chi bdi dudng cén b, cdng chirc, vién
chire 14 méu dé huyét dy, mit trong mau trang.

3. K thudt trinh bay:
Chimg chi khi gép lai theo chiéu doc 6 4 trang:
a) Trang I: Trén ciing cé Tiéu d& “DPANG CQNG SAN VIET NAM"” dugc

trinh bay bing phéng chit Times New Roman, c& chir 12, kiéu chit in hoa, dimg,
dam, méau nhil vang.

Tiép dén 14 hinh Boa Liém, mau nhil vang.

Sau dé 1a dbngchu"cnﬂ'ﬂc_tzﬂi"&gmamg,mmmhaytn&ngphﬁng
chir Times New Roman, i chit 20, kiéu chit in hoa, dimg, ddm, méau nhil vang.

b) Trang 2: Déng trén cing “TEN CO QUAN, TO CHUC CAP TREN” 1a
co quan, td chirc cép trén trye tiép cia Truémg Chinh tr tinh, thanh phd true thude
Trung uong, duge trinh by bing phong chir Times New Roman, c& chir 12, kidu
chit in hoa, dimg.

Déng tiép theo 14 “TEN TRUONG CHINH TR] TINH/THANH PHO...”
duge ghi diy du theo tén goi chinh thirc trong vén bin phép 1y thanh 13p, duge
trinh bay bing phéng chit Times New Roman, ¢& chit 13, kiéu chit in hoa, dimg,
dam. .

Tiép theo 14 4nh ctia hoc vién duge cdp chimg chi, ¢& dnh 4 cm x 6 cm, dugc
dong diu ndi. Déng cudi 12 s6 Quyét dinh cdp chimg chi, duge trinh biy bing
phdng chi Times New Roman, ¢ chix 13, kiéu chir dimg.

¢) Trang 3: Dong chit trén ciing 14 Tiéu dé “DANG CONG SAN VIET NAM”
duge trinh bay bing phong chit Times New Roman, c& chir 12, kiéu chir in hoa,
dimg, dam.

 Tiép dén 1a dong chr “HIEU TRUGNG TRUONG CHINH TR]
TINH/THANH PHO......cccvvviennn " Tén co s& ddo tao, bdi dudmg dugc ghi ddy du
nhu & trang 2, phéng chit Times New Roman, & chir 12, kiéu chir in hoa, dimg,

Tiép theo 1a cac dong “Chimg nhén; Ngdy, thing, ndm sinh; Don vi cong
tic; DA hoan thanh chuong trinh; Tir ngdy... thing... nim; Dén ngdy... théng...
nim”" duge trinh bay bing phing chit Times New Roman, c& chir 12, kigu chir
dimg; chir cdi diu ciia cdc cum tir duge vidt hua..éf
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Cac dong chir ghi dja danh va ngay, thing, nim cap chimg chi dugc trinh
bay bing phéng chir Times New Roman, ¢& chit 12, kiéu chir nghiéng; dbi véi
nhimg s0 chi ngay nho hon 10 vé thang 1, 2 phai ghi thém s6 0 & trudc; sau dja
danh c6 diu phdy.

Déng tiép theo ghi chirc vy, chit ky, ho tén cia ngudi ky va diu cia co sd
dio tao, boi dudmg hodc co s& ddo tgo, nghién ctru. Chirc vy cla ngudi ky duge
trinh bay bing phéng chit Times New Roman, ¢& chir 13, kiéu chir in hoa, dimg,
dam. Ho tén ciia ngudi ky duge trinh bay bang chit Times New Roman, c& chit 13,
kiéu chir dimg, dim.

d) Kich thuie Biia Liém va cde chi tiét trinh by khdc do trudng chinh trj
tinh, thanh phé truc thuge Trung wong quyét dinh nhung béo dam sy cén dbi
chung.

4. Mau miit ngodi ciia chimg chi

DANG CONG SAN VIET NAM

CHUNG CHI
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5. Miu mit trong ciia chimg chi

56

TINH UY/THANH UY................. i DANG CONG SAN VIET NAM
TRUUNG CHINH TR] TINH/THANH PHO.....
! HIEU TRUGNG TRUONG CHINH TR]
. TINH/THANH PHO................ —
iﬂhfmg nhin: Ong (B4) ...................
Emh OEAY ...vovnne théng ......... pim.......
T
Anh d4cm x 6cm T E T
:EBihnanménh chuomg trinh: ...............
E'I'1.r1-||gé‘_sr ,,,,,,,,, thing ......... nim .........
Dén ngay ......... thing ......... nim ...

Neoi :':fp, ngay .... thang .... ndm.....
HIEU TRUONG

(K tén, déng ddu, ghi rd ho tén)
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Phy lye 02
MAU GIAY CHUNG NHAN HOAN THANH KHOA HQC BOI DUONG CAN
BO, CONG CHUC, VIEN CHU'C DO TRUUNG CHINH TR] TINH, THANH
PHO TRUC THUOC TRUNG UONG CAP
(Kém theo Quy ché qudn Iy hoat dgng boi duwding ctia trieomg chinh tri tinh, thanh
phd tre thuge Trung wong do Gidm dbe Hoc vign Chinh tri quoe gia Ho Chi Minh
ban hanh theo Quyét dinh soui¥-QD/HVCTQG ngayip /9 /2019)

1. Giky chimg nhén hoan thanh chuong trinh bdi dudng duge trinh by trong
01 trang gidy khé A4 (210mm x 297mm).

2. Dinh 1&

a) Lé trén: cich mép trén 20mm;

b) Lé duéi: cich mép duéi 20mm;

¢) Lé trdi: cich mép trdi 30mm,;

d) Lé phai: cich mép phéi 15mm.

3. K thuit trinh bay

a) Tiéu dé “Pdng Cdng sdn Viét Nam”

Trinh bay bing phéng chit Times New Roman, géc trén ciing bén phai, dong
diu, cb dudmg ké ngang nét lidn phia duéi, do dai duomg ké bang d dai tiéu dé; chir
in hoa, dimg, dim, c& chir 15.

b) Tén co quan ban hanh van bdn ‘

- Tén co quan cAp trén tryc tiép ciia co quan ban hinh viin ban: trinh bay bang
phéng chir Times New Roman, géc trén cing bén tréi, dong dau; chit in hoa, dim,
c& chir 14.

- Tén co quan ban hanh vin ban: Ghi chinh xac, :.ﬁy dd tén co quan ban hanh
theo vin ban phép ly thanh lp co quan; trinh bay bing phéng chir Times New
Roman, dong dudi tén co quan cdp trén tryc tiép; chit in hoa, dimg, ddm, c& chi¥ 14,
phia dudi ¢6 déu sao (*) ngan each véi s0 va ky higu vin ban.

¢) Tén Gidy chimg nhin _

Tén "GIAY CHUNG NHAN" dugc canh bén phii trang giay; trinh bay
bing phéng chir Times New Roman, c& chit 15, kiéu chi¥ in hoa, dimg, dam.

d) Trich yéu ‘

Trich yéu "Hoin thanh khod hoc" canh gilta ngay dudi dong chir Giay chimg nhén;
trinh by bing phong chit Times New Roman, c& chit 14, kiéu chi in hoa, dimg, dim.

d) Ngi dung Gidy chimg nhdn ’

Cic dong ndi dung ciia Gidy chimg nhiin dugc trinh by bang phong chir Times
New Roman, ¢& chi 14, kitu chir dimg; chit c4i diu clia céc cum tir duge viét hoa.

e) Pia danh va ngay, thang, ndm ban hanh vdn bdn

- ia danh I tén goi chinh thic clia don vi hanh chinh cip tinh noi truomg
chinh trj dit try so.

- Trinh bay:

+ Chit in thuimg, nghiéng, ¢ chi 14;

+ Dia danh va ngdy, thing, nim trinh biy cling dong vdi s6 va ky higu;

+ Ngdy dudi 10 va thing duéi 3 phai thém s6 0 & trude; gilra dja danh va
ngiy, thang, ndm c6 dau phé;.r (,) 'é
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g) Quyén han, chize vu ciia ngudi ky vn ban y
£ Quyén han, chirc vy ciia ngudi ky vin béan trinh bay chiem kht:ing 1!_2 trang

gifly theo chiéu ngang, dudi ngi dung van bén, bén phai, bing phong chit Time:
News Roman, in hoa, dimg, dam, c& chif 14. , . ' -

- Chit ky ciia ngudi ky van ban trinh bay dudi quyen h%m :il_ucthcua nguon
ky vin ban, Khéng diing bit chi, bit mau do, mau nhat, myc de phai dé ky vén ban.

- Ho va tén ciia ngudi ky vin bén trinh hilydudi chit ky E:-.';a nguot lcjf vin ban.
Chi in thudmg, dimg, dim, c& chir 14. Ghi day di ho tén clia ngudi ky vin bén;
khéng ghi hoc hiam, hoc vi, danh higu... trudc ho tén cia ngudi ky vin ban.

h) 86 va luu Gidy chimg nhén o o

Sé 1a sé vio sb cia Gidy chimg nhdn va luu 13 dia chi don vi, cd nhdn luu
Gidy chimg nhan; dugc trinh bay chiem khoang 1/2 trang giday theo chiéu ngang, o
phia dudi, bén bén tri; trinh by bing phbng chir Times New Roman, cdr chir 12,
kiéu chir dimg,

i) Anh ) ‘ ’ .

Anh ciia ngudi duge chimg nhin dén géc trdi dudi tén cua truong chinh trj
va duge déng déu gidp lai; ¢b dnh 4em x 6cm£_
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4. MAu Gidy chimg nhin
TINH UY /THANH UY......ccoe. DANG CONG SAN VIET NAM
TRUONG
W
Anh4x6
GIAY CHUNG NHAN
HOAN THANH KHOA HQC
g BRI I AT . sinisaniiusinissimisioi s e s s s
Sinh ngdy ....o00e. thANE vovvveans DEM voreveien
TN VS OO TIIEE - vninsopinoi i e g S S A A A F AT A 28
P hoan thanh chuong trinh: ....
Tirngdy ..... thdng ...... nm ......... dén ngdy ..... thng ...... nim .........
P dugc cip chimg chi 88 ........cveviieiiiesiicniisnsresnsiesissseesinennsessessnsnsness /.
8b: e ngay ... thdng ... ndm ...,
4 HIEU TRUONG
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